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‘General Ledger I

Version 1.1

Catalog Number 26-1552

The Radio Shack GENERAL LEDGER System is designed for the
TRS-80 “32K Business System’’ consisting of:

16K Level 11 Computer with Video Display

16K Expansion Interface

2 Mini-Disks

TRS-80 Line Printer*
*Tractor feed printer is recommended, but not required.
Some of the features of the GENERAL LEDGER. ..
1. User-defined chart of accounts (up to 100 accounts)
2. User defined 4 digit account numbers,
3. Automatic ‘'Out-of-Balance’”” detection, Entry totaling,
Document balancing, Audit Trials.
4. Optional Income & Expense Categories.
5. 16 digit accuracy, with printing totals up to $99,999,999.99
with internal accuracy to $99 Trillion.
6. Up to 240 Entries per session, and 1830 entries per month,
7. Controlled inputs for error prevention, and rapid entries.
8. Easy error correction, and recovery.
Provides the following automatic printouts:

Balance Sheet
Trial Balance
Account Chart

Income Statement (P & L Statement)
Monthly Transaction Reports
Posting Summaries

MANUFACTURED IN THE USA BY RADIO SHACK g A DIVISION OF TANDY CORPORATION
©1979 TANDY CORPORATION
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Introduction
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To the Company President;

This manual is designed for the person who will be operating the TRS-80. If your
company is like most, that operator won’t be you. Your time is too valuable, If
you thumb through this manual, you’ll note it was written for someane who may
know nothing about Computers, or Accounting. Once the system is set up, there
is very little to do other than feeding the numbers into the TRS-80. As President,
you will have to make some decisions about the structure, and the accounts you 4
want. After that, almost anyone in your company can operate General Ledger
1.1. The bhalance of this book is written for your operator.

To the Person That Will Be Using the System;

To many people, Accounting is more of an Art than a Science. In practical terms,
it is merely keeping track of a company’s business activities, and judging the
strength, and weaknesses, on the basis of their record. The record is called a
“General Ledger”. Keeping accurate records is vilal to a company. It is impossible
to get a loan without showing the bank a “Balance Sheet’’ and a “Profit and Loss
Statement.” Both come from the General Ledger.

If this is the first time you’ve used a computer, this manual will make it easy. If
you arc unfamiliar with Accounting practices, this manual explains each step.

If you are an accountant, this manual will show you how we’ve made your life a
little simpler,

We will set up a General Ledger System for the “XYZ Company’. We will use this
company as our example throughout the manual, We strongly recommend that
you use the examples in the manual, and follow along as we step through the
procedure. This program contains many little tricks that can save you hundreds of
hours of work during the year, so please bear with us.

If you want to enter your figures right away, go to the next section which will 4
describe the decisions that you must make before entering anything. You must
start with your hooks in halance, and your accounts defined in the stated format.
It would be more helpful if you use our data the first time, because it contains
most of what you might encounter during a business year, and how to handle it.
It also shows in detail the little shortcuts built into the system.

When you’ve {inished the manual, you will have a solid background in using both
the TRS-80, and the General Ledger program. At that point, we will show you
how to prepare the diskettes to handle your own company’s General Ledger.

Note: If you are an independent accountant, the General Ledger Program lets
you maintain separate sets of hooks for each company you service, A special

section called “‘Starting All Over” allows you to create a General Ledger for cach 29
company to provide personalized reports.




What Does the General Ledger Do

m

FEATURES:

1.

19.
11.
12.
13.
14.
15,

16.

User defined Chart of Accounts (up to 19@ accounts)
Usetr defined 4 Digit Account Numbers

Automatic “Out-of-Balance™ Detection

Automatic Entry Totaling

Automatic Document Balancing

Optional Income and Expense Categories

16 Digit Accuracy

Prints Totals up to $99,999,999.99 (Internal accuracy to $99 Trillion)
Up to 240 Entries per Work Session

Up to 1839 Entries per Month

Automatic Well-Defined Audit Trails

Controlled Inputs for Error Prevention and Rapid Entries
Printer can be Stopped at Any Time Without Loss of Data
Visually-oriented Editing |

Easy Error Correction and Recovery

The General Ledger System will print out several kinds of Records and
Financial Statements, These include:

a. Trial Balance

b. Posting Summaries

¢. Monthly Transaction Reports

d. Income Statement (Profit & Loss Statement)
e. Balance Sheet

f. Chart of Accounts




How to Use the GL Program Each Day:

i

. Once the Accounts are set up, the daily operation will probably include: Entering
4 Sales Information; Cost-of-Goods Sold figures; Checks; Purchases, Payroll,

etc.; Printing a Posting Summary. The TRS-80 will do everything else. Once a
month, with just a few keystrokes, you will prepare an Income Statement,
and a Balance Sheet,




Some Decisions You Must Make Before Using GL

Putting your General Ledger into a computer-requires some maodifications to the
way your Ledger is set up. This is because the computer needs to see some of the
information in a certain place to keep track of everything, Some of the account
numbers you are using will have to change to realize all the benefits of the
TRS-80 General Ledger system.

The General Ledger program is structured around the use of 4 digit account
numbers between 1001 and 9999. The program will accept up to 109 of these 4
digit numbers,

Some of the account “Types” must be located within specific number ranges.
These are the specific areas:

1. The “YEAR-TO-DATE P & L.” account number must be between 2001 and
2999,

2. The “RETAINED EARNINGS” account number must also be between 20%1
and 2999. (Where you place them within this range is not important to the
computer.)

3. All of your Income & Expense accounts must be above 2999, (3000 to 9999)

4. You must have at least one Income account, and one Expense account. They
must each be assigned to a category. They cannot have the same category
number. One of your Income accounts must be assigned to Category 1.
Your Expense accounts must be assigned to a category between 3 and 6.

5. There are additional Income & Expense categories that are optional. If you
want to use these categories to obtain more detailed Income Statements, you
will have to group your Income & Expense accounts by category, as explained
in “Dividing Income & Expense Accounts Into Categories™.

The following is an outline showing the recommended Account Structure:

Account #: Type of Account:

1090-1999 ASSETS

2000-2499 LIABILITIES

2500-2997 CAPITAL

2998 YEAR-TO-DATE P&L (Profit & Loss)

2999 RETAINED EARNINGS

See Page




Some Decisions You Must Make Before Using GL (Continued)

M M A
3000-3999 SALES AND INCOME
4000-4999 COST OF SALES
50003-9999 EXPENSLES

This structure adheres to generally accepted accounting principles. If you wish to
depart from this outline for any reason, please check to determine if any of the
Account Numbers violate the b specific rules listed above.




Creating the Actual General Ledger

Diskettes can be damaged through contact with magnetic fields, mis-handling, etc.
To insure against loss of your program, before you begin running General Ledger,
you should make a copy (BACKUP) of your program diskette, and file it in a

safe place. You must also prepare (FORMAT) a blank diskette, which will be used
to store your Chart of Accounts and each month’s transactions, If you are not

familiar with BACKUP and FORMAT functions, refer to Appendices 21 and 22 in
the back of this manual for detailed instructions.

Follow these steps in exact order:

1. Tum on the disk drives, printer, video display, and the Expansion
Interface.

2. Insert the Backup Copy of the “GL” in Drive #0.
3. Insert your data diskette in Drive #1.

4. Turn on the TRS-80 kevboard.

The screen will show: This is what you type:

DOS READY Bl @ S, press ENTER]
HOW MANY FILES? _ press [ENTER].
MEMORY SIZE? press [ENTER]
READY RUNAQLONDEE , press [ENTER]

Run “GLINIT” only the first time you use GL. From then on, run “GL".

The screen will show:

See Page
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Creating the Actual General Ledger (Continued)

. Press the {¥] key.

The screen will clear, and then show:

Type in the following data exactly as shown:

COMPANY NAME: X ¥z O oM P &N N, and press ENTER] .
CURRENT DATE: @0 D@D U EE, and press[ENTER] .
YEAR START DATE: @00 @A DD E, and press[ENTER .

9P YEARTODATEP& L:  [Z[@ (@B, and press[ENTER .

RETAINED EARNINGS: [2[@[@ @, and press [ENTER] .
ARE ENTRIES CORRECT:




The Computer’s Table of Contents

The Computer’s Table of Contents is called a “Master Menu’’. This is how it
appears on your screen:
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GENERAL LEDGER 1.1 MASTER MEM
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» ENTER SELECTION: .

This is what each function does:

(3)ET TODAY'’S DATE Lets you reset the date for each new work session,

(C)ATEGORY MAINTENANCE Allows you to define Income and Expense

Categones.

(AYCCOUNT MAINTENANCE Lets you work on Aceounts and print Trial
Balance.

(PYOST TRANSACTIONS This is the function that you will use the most,
You enter and post your transactions with this
option,

(T)RANSACTION REPORTS Provides a recap of Month-to-Date Transactions.

{DNCOME STATEMENT This is the company’s “Profit & Loss™ Statement,

{B)ALANCE SHEET This is the End-of-the-Month Balance Sheet. You

print the Balance Sheet after you close-out the
books for the month.

(E)XIT GENERAL LEDGER Allows you to end the GL program, Always end
your program with this command . . . never do it
by simply cutting the power on your system.

Right now, we are going to start defining our categories.




Dividing the Income & Expense Accounts into Categories

. Press [C) for (C)ATEGORY MAINTENANCE.

This part of the program lets you set up sub-groupings of income and expenses on
your Income Statement. You can have up to four sub-groupings, or “categories’.

Notice that Categories 1 and 2 are already assigned by the system to “GROSS
. SALES” and “COST OF GOODS SOLD”, If your business is a service husiness

{example: a law firm), and you don’t have merchandise or goods to sell . . . then

you probably won’t use the “COST OF GOODS” category. In this case, you just

won't assign any accounts to Category 2, and it will never appear on reports or
the screen.

If you only need one section for Expenses on your Income Statement, then you
would type something like “GENERAL OVERHEAD for Category 3. Then,
when you want to set up your chart of accounts (coming up next) . . . just give
every applicable expense account a Category 3 number.




Dividing the Income & Expense Accounts into Categories (Continued)

Suppose, however, that you want to use several . . . or all four of the categories.
For example, you might want to break down your expenses as follows:

MANUFACTURER/RETAILER IF YOU HAVE A LAW FIRM, ETC.

Note: If you are a service-based company, you will not assign any account
numbers to Category 2. Do not use it for anything. (It is designed for Retail/
Manufacturing companies to subtract “COST-OF-GOODS SOLD’’ from their
“GROSS SALES” to arrive at a Gross Profit.) Just ignore Category 2 — it won’t
ever show up on your printouts, as long as you don’t assign any account
numbers to Category 2.

The Two Categories You Must Have

There are two catches to using the Category sub-divisions,

1. Remember, regardless of your type of business, if GL is to work correctly,
you must have at least one Income account assigned to Category 1. Regardless
of whether you call it “GROSS SALES” or “GROSS REVENUE”. If you are a
manufacturer or retailer, you must also have at least one Expense account
number assigned to Category 2, “COST-OF-GOODS SOLD”. (If you don’t,
yvou will not get a “Gross Profit” listing in the Income Statement.) A service
company must have at least one Expense account number assigned to one of
the other four categories,

2. If you use the optional categories, you must keep the account numbers in
sequence and the categories in sequence as well. When accounts are listed in
numeric order, the categories must be in numeric order too.

10




Dividing the Income & Expense A ccounts into Categories (Continued)
e~

See Page
You cannot do this:
A/CNo. Description Category
4001 Sales Commissions 3
40902 Advertising 3
4003 Admin, Salaries 4
4004 Clerical Salaries 4
4005 Factory Labor 5
4006 Promotion 3&—rm —<
4007 Factory Supplies 9
41008 Rent Expense 6
Why is this wrong? Look at Account Number 4006, Category Number 3 is
between a pair of Category 5 accounts.
Got the idea? When you set up your accounts in numeric order, set up your
categories in the same order. From low to high, and don’t mix them up. Leave
some unused numbers between your initial account numbers, and between blocks
of account numbers, That way, you can always add new accounts. Get the
account numbers and the category numbers to track — as the account numbers go
up, the category numbers go up too,
Examples of How to Set Up Categories
To see an example of the way your categories should be planned, look at the Trial
Balance print out in the back of the manual, {Appendix b} 45
For our XYZ Company, we will call Category 3, “SELLING EXPENSES”, and
Category 4 will be “GENERAL OVERHEAD”. We will leave the last two
categories undefined, so press [ENTER] two times after you enter Categories 3 & 4.
When the computer asks if you did everything right, press [Y] , which will store the
new categories, and return you to the Master Menu.
Before you actually start your own set of books, we strongly urge you to use the
worksheets we have provided (Appendix 4) to decide on the account numbers and a5
categories for your company. Separate worksheets are included for each of the -
five types of acecounts. At the top of each worksheet is the recommended account
number range,

11



How to Store the Account Information in the Computer.

You are now ready to set up your Chart of Accounts, and enter the beginning
Trial Balance. On the Master Menu, press [A] , for (AYCCOUNT MAINTENANCE.
The screen will show the Account Maintenance Menu:

(AYDD ACCOUNTS

(DNQUIRE/EDIT

(L)IST ACCOUNTS

(P)RINT TRIAL BALANCE

This is the function we will use to set up the
chart of accounts. You will also add any new
accounts here, when you use your own account
numbers, later on.

Use this option to find an existing account, It
will give you all the information it has about the
account, and let you make any necessary
changes to that information.

This is similar to printing a Trial Balance, except
it doesn’t balance anything — it just lists all the
accounts you have.

Prints a list of your accounts, and tries to
balance them to help you find errors that may
have occured while enfering the account
information, It suppresses the “Year-to-Date

P & L™ account (in our XY Z Company, it’s
Acct, #2998), since all this account does is show
the net balance of all income and expense
accounts. The account is a place for the
computer to store the year-to-date profit or loss,
so it can be printed on your balance sheet as
“Yearito-Date P & L.”’. You must still enter this
as a “Year-to-Date P & L’ account number. It
has to be a valid account when you are setting
up your company’s books.




Adding New Accounts to the Chart of Accounts

(R)ETURN TO MASTER MENU Does just what it says — it takes you back to the
Computer’s Table of Content (back to the start
of the GL program).

Since we are going to start our Chart of Accounts, as far as the computer is

concerned, they are all new accounts. We will press {A] to (A)DD ACCOUNTS.
The screen will look like this:

PREVIDUS MONTH- TRANS
CURRENT MWONTH® TRRNS

> ENTER ACCOUNT-NUMBER: _..

" ENTER “@¢ FOR-ACCOUNT MUMBER TO EXIT .

We are going to start adding the accounts shown in the list of accounts {Appendix
6). Since we don’t want to forget the two required accounts (YEAR-TO-DATE

P & L, and RETAINED EARNINGS), let’s put those in first. We will go through
this first account, question by question to explain each line. Here is what you
will type in response to each question that appears below the dash line on the
screen:

Examples of How to Add a New Account

ENTER ACCOUNT NUMBER: ——— You type: @ @ [ [ , and press ENTER].
This is pretty straightforward, since you are just entering the new account
number.

ENTER DESCRIPTION: ——— Type: RIEI [T [A I]N{EIDOE R RN DN G S,
and press [ENTER],

This is one of the “MUST HAVE” accounts. For examples of other account

descriptions, check the List of Accounts (Appendix 6). This is the place for the

name of the account,

ENTER TYPE (A/L/C/I/E): — You simply press [€]
The five types of accounts are Assets, Liabilities, Capital, Income, and Expenses.
Retained Earnings would be considered a Capital account, so you press .

See Page
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How to Add a New Account (Continued)

ENTER CATEGORY {1-6): — This question won’t appear for this account.
The category question only comes up for Income or Expense accounts. Because
we told the computer this was a “CAPITAL” account, it won’t ask about a
category.

ENTER PREVIOUS MONTH TRANS: — You simply press , for a zero,
XYZ COMPANY started using the computer January 1, 1979, They closed out
the books, and decided not to show previous month. If you are transferring your
company’s books to the computer, it’s easier if you start at the heginning of the
company’s fiscal year. If you have to start in mid-year, you might put in the
transactions from the last completed month, as a reference. It is not re quired by
the program,

CURRENT MONTH TRANS — This is not a question.
The only way numbers are entered on this line is by posting transactions. We will
discuss posting in a future chapter, so ignore this line for now.

ENTER YEAR-TO-DATE TRANS: — Type:O[ [@(9) 2 [@ (] [, and pressENTER]

A company always has some Assets, Capital, and Liabilities, so this is a carryover
from last year. If you’re starting in mid-year, you will have to include Income and
Expenses, as well.

ARE ALL ENTRIES CORRECT (Y/N}? — This is your chance to review
everything you have just typed, and make any changes if necessary. Just to get a
feel for this editing feature, press [N]. Notice the questions start all over again. If
you press , the computer will assume the line is correct as it appears, and
will move down to the next line till it gets to the “Are all entries correct”
question again. If you make an error, type the correct answer when the line comes
around. It will replace the old value. I you answer [N] , the whole process is
repeated till you finally answer [¥] .

Now add account number 2998, using the information in the List of Accounts
{Appendix 6). Then, starting with account number 1901, add all the accounts
shown, till you have stored the last account, number 6112, At that point, type an @
symbol as the account number, and press [ENTER]. You are now back at the
(A)CCOUNT MAINTENANCE Menu,

14
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Making Changes, or Checking Accounts

. Even though we will not be using this section now, you should be familiar with
the INQUIRE/EDIT section. You will use this section to delete unused accounts,
or find a specific account, or make changes to accounts. Press the [} key.

(F)IND Lets you find a specific account. To use it,
Type [F] , and then enter the account number

. you are seeking.

{A)DD This puts you back in the (A)YDD ACCOUNTS
mode tempoerarily, so you can add to your list
of accounts. If you type an [@ symbol (to get
out of the (A)dd mode), you return to the
INQUIRE/EDIT “Menu”, and not the Master
Menu.

(NHYEXT This brings up the next account in the list of
accounts, and lets you step through the
accounts, one at a time. If you want to find the
first account in your list, you don’t have to use
(FYND. At the start, simply press [§] to bring up
the first account.

(P)REVIOUS The same function as (N)EXT, but in reverse,
It lets you step backward through the accounts.
It won’t find the last account in the list, but it
will let you work backwards from the last
account shown on the screen. .

(E)DIT Allows you to change SOME of the information
about an existing account.

— 15



Making Changes, Listing, Trial Balance

See Page

(D)ELETE This is a very powerful feature that lets vou .
delete an account completely from your chart of
accounts. If you have any current transactions
using the account, the program will prevent you
from deleting the account, since the halance
sheet would come out wrong. Even after you tell
the computer to delete an unused account, it
will ask if you are sure you want to delete. Be
very careful when deleling. Be sure you
understand what vou’re doing,

{R)ETURN TO MENU Takes you back to the start of the ACCOUNT
MAINTENANCE Menu.

At this point, you want to return to the start of ACCOUNT MAINTENANCE, so
press (R] to get back to the Account Maintenance Menu,

Getting a List of Accounts

If you haven’t turned on the printer, do it now. We are going to print two reports.
The first report will be a “*List of Accounts”, so press [L) for “LIST ACCOUNTS".
This report is for vou to keep handy so you will be able to find an account when
you are doing your posting (which is coming up next). When the computer

asks which accounts you want to list, type (1) @ =(8] [9] (8] @], and
press(ENTER] .

Printing Your First Trial Balance

After the printer has stopped, tear off the List of Accounts, and press [F] to
“(P)RINT TRIAL BALANCE™. If you entered all the accounts correctly, the
bottom line “Balance” will be all @s. If you did it wrong, you will get numbers in
the first and third transaction columns. Check the Trial Balance example in the
back of the manual {Appendix 5) account by account, until you find the mistake. 45
Use the INQUIRE/EDIT mode to delete the account, and re-enter the account
with the correct information. Print a new list and a new balance sheet, then press
B , since we're finished with the ACCOUNT MAINTENANCE section.

16



How to Enter Your Business Transactions

In the previous section, you have learned how to set up a beginning Chart of
Accounts, and Trial Balance. You should have your List of Accounts handy, since
you will be posting to these accounts. We are going to enter the equivalent of one
month of posting for the XYZ Company, but we will do it in the next few
minutes,

Setting the Date

The XYZ Company posts transactions every 19 days, so the first posting session
will be on January 1@, 1979. That means we have to change the date, so press [§)
to (S3)ET TODAY’S DATE. Enter the date of this first session which is §1/19/79.
Entering Sales Information

We are now going to post our accumulated sales through that date, so press (P
to go to the (P)OST TRANSACTIONS section. The screen will show:

‘GNERAL LECGER TRANSACTION POSTING -
DRTE: QL/AW79 . . SESSHON: &

1SSUE DATE

T (8 TO EXIT):

Automatic Numbering of a Session

SESSION 1

You'll notice that the screen shows the new correct date. To the right of the date,
the screen shows “SESSION 17, Each session of posting is automatically
numbered. This is part of the “Audit Trail™ to help you track down a specific
transaction easily, at any later date.

Name of the Document

The next line on the sereen says DOCUMENT |, . .. .. 1061 —.

At the bottom of the screen, the program is asking for the name of the document.
This document name should describe the transaction you are about to enter. We
will call Document 1901 our “JAN 19 SALES REPORT”. Type in this name, and

press [ENTER| .

Since we will be posting this document today, you can simply press to
use the date at the top of the screen as our posting date.

The ISSUE DATE is for checks and invoices, so just use the same date by pressing

:

17




Entering Both Sides of a Transaction

XYZ Company has sold $15,498.98 worth of products as of January 19 to
customers on 3@ day open account. That means we also have $15,498.08 worth
of “Accounts Receivable”, That has to be balanced against our ““30 Day Charge
Sales” Account,

For ENTER AMOUNT, we will type M & @ @ 8 [1] , and press [ENTER] .
That number will appear under the Issue date to let you know that you must have
balancing entries which total this amount. What does that mean? It means that
the positive numbers have to add up to the total, AND the negative amounts must
also equal the total. The negative numbers and positive numbers must cancel each

other out. The computer will ask you if the entries are correct. If they are, press
:

Note: Every positive total must have a negative, offsetting total. That’s how the
accounts stay in balance. The number of entries is not important. Just so the
totals balance.

Important Note: When you ADD to Income, or Liabilities, the figures are always
negative. This is a fundamental principle of the TRS-80 General Ledger. If you
remember this point, the rest will be easy.

The program now asks us to enter the first account number. Type in 3],
and press . The screen automatically prints the account name,
“ACCOUNTS RECEIVABLE”, and asks for an amount. Since this is a single
entry amount, you will type 115 @) 8] B [ , and press [ENTER].

The General Ledger will ask if the entire line is correct in every detail. This is your
chance to check the entry for errors. If the entry is correct, press .

Balancing a Transaction

The number is transferred to the upper half of the screen below the SESSION 1,
and right below the number, you will see .00, That’s a computer signal to you

that you must enter a negative balancing amount, at some point, to balance the
document. Since we are balancing to “3@ DAY CHARGE SALES”, type @ 2],
and press . The TRS-80 will print the name of the account, which is

“30 DAY CHARGE SALES™.

You must now type in the negative amount which will balance this transaction, so
type E(3118 2101 @ (1@ (8], and press . The TRS-80 will again ask you
to check the entire line to be sure it’s correct. Did you remember to type a minus
sign before the number? Is the amount correct? Is it going to the right account? If
the line is correct, then type a

Note: If you make an error while posting, see Appendix 1, for correction details.

The screen shows that DOCUMENT 1081 of SESSION 1 is now completed and in
halance. Press . The computer is now ready to work on DOCUMENT 1002
of SESSION 1. Since this Session consists of only one transaction, there will be
no DOCUMENT 10p2. Simply type an [@ symbol, and press . That will
end this session,

18
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Testing Before You Post

See Page

. The General Ledger Program requires you to print a recap of the session as an
“AUDIT TRALIL". If the printer is disconnected, or unplugged, or shut off, the
program will wait till you have turned the printer on. You can now press to
print the Session Recap. THIS IS NOT AN OPTIONAL REPORT. YOU MUST
PRINT A SESSION RECAP. KEEP THESE RECAPS AS YOUR PERMANENT FILE,

After the TRS-80 prints the recap, it will give you one last chance to check your
entries. If they are wrong, you can cancel the entire session at this point. It will
not post this session if you type an [N . Since we didn’t make any errors, we will
type a [¥]. (If you made an error, type M. You can now redo DOCUMENT 19@1.)
After you press [/}, you will be returned to the Master Menu. 8

Some Examples of Balanced Transactions
POSTING -- SESSION 2

Today is January 20, 1979, and we are back at the Master Meniw. Ii’s time for 8
another posting session. Press {§] to set the date to §1/20/79. (Remember to press
after you type in the date.)

Press [P] to return to the (P)OST TRANSACTIONS function. After the computer
reads the Chart of Accounts into memory, you will see the familiar posting
format that you saw in SESSION 1 . . . with two significant changes.

. The screen tells you that this is your second work session (SESSION 2), and that
you are posting to DOCUMENT 1902 this time. These are two of the “AUDIT
TRAILS” to help you keep things straight. This is the “JAN 20 SALES
REPORT?”, so type this in as the name of DOCUMENT 1002, and press

XYZ Company has taken in $4,567.09 in cash sales for their products. Most of
the cash will be put in the bank, and part of the cash will be kept on hand. We

have deposited $4,000.09 in the bank, and we have $567.09 on hand. Recording
these activities will be our purpose in SESSION 2.

Press[ENTERI to use the current date for “POSTING DATE”, and press[ENTER]
again to use it for the “ISSUE DATE",

The amount will be $4,567.09, so type that in, and press [ENTER] . Check all your
cntries for errors, and if they are correct, type a . Now we are going to tell
the computer where the money went to, and where it came from.

The cash we kept on hand will be noted in Account #1091, That is our “CASH
ON HAND” account. The rest of the money went into the bank, which is
Account #1002, “CASH IN BANK”. The entire amount is coming from Aceount
#3001, “CASH SALES”.
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Examples of Balanced Transactions (Continued)

See Page

/Here is how your entries should appear: .
ACCT DESCRIPTION AMOUNT Y/N
M@ @I CASH ON HAND BEZ L@@

M@@EE CASHIN BANK ercicminie)
B@MEOD CASHSALES Ha BB ZMAE @

{Don’t forget to press after each account number, and after each
amount.)

Note: Here's a little trick if you type the wrong account number by mistake:

Let’s say you typed 2081 by mistake as your first account number, The computer
is waiting for you to enter an amount to that account number. Don’t enter any
amount, Just press . That will fake you back to the start of the line. You
can then type in the correct account number,

The screen will tell you that DOCUMENT 1@32 of SESSION 2 is in balance, and
complete. You can press . We will end SESSION 2 by typing an {@
symhol, and .

As before, you must print a recap of this session. Simply {ollow the directions on 19
the sereen, When you are finished, the program will return you to the Master 8
Menu.

SESSION 3

Today is January 31, 1979. Since it is the end of the month, we have some work
ahead of us, so let’s get right to it. At the Master Menu, set today’s date to 8
@#1/31/79, and press . This is another transaction posting session, so press
(®.

The name of DOCUMENT 1083 will be “JAN 31 SALES REPORT™. Type it in,
and press . Press two more times to use the current date for Posting
Date and Issue Date. Enter $1,345.54 as the amount to be balanced, and press .

That amount came into XYZ Company from sales made with credit cards. You
received the credit card company’s check, and you deposited it in the bank. Now,
you are going to record the transaction in the General Ledger. Here is the
sequence you will follow:
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Examples of Balanced Transactions (Continued)

See Page
. The screen will look like this when you finish:

(XYZ COMPINY - -
ER TRANSACTION POSTING.
79 - EESSION:
3t SPLES REPCRT

You can finish SESSION 3 in the same manner as belore. Take a quick break 19
while the computer does the recap, and session posting, When we return to the
Master Menu, we will post a “COST-OF-GOODS SOLD” transaction in the next 8
Transaction Posting session. Don’t skip the next few sections, even if you work
for a service-based company, such as a law firm. We are going to show you some

. tricks that are built into the General Ledger Program, to save you a lot of time
when you’re posting transactions,

Type a[Y] to let the computer know that all the information you have entered so
far is correct. Type [ (@ [@ (2], and press [ENTER], for the “CASH IN BANK”
account. Enter the $1,345.54 in that account, to let the computer know where
the money went. (Remember to press [ENTER| after the amount.) Type a [/} if
the line is correct. Type [3) (3] for the “CREDIT CARD SALES” account,
and press . Now, type in the balancing amount {the same amount with a
minus sign in front of it), and press , and then press [Y] to tell the
computer the line is correct.
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Entering Your Cost-of-Goods Sold Transactions

SESSION 4

It’s still January 31, 1979, so you don't have to change the date, Simply press [P].

DOCUMENT 1004 will be named “COST OF GOODS SOLD”, so type that in,
and press . For the dates, use the same trick as the previous sessions,

We now have to record the cost of the inventory that we sold in the 3 previous
sessions. This is not the total selling price, it is how much the products that we
sold cost us. We have to balance cost for the sales against our Inventory. We are
going to enter the information as we did before, but with one difference.

What To Do if You Don’t Know the Total Amount

This time we don’t know the total we are going to use, or how much we are going
to subtract from our inventory. What do we do? We just let the TRS-80 do the
calculating for us, and tell us what the amount should be. Here’s how it works:
‘The program is asking us for an amount, but we don’t know the amount. Type a
{7], and press {ENTER] . The screen informs us that the amount is unknown, and
lets us know the computer is aware of that fact. Now type in these accounts and
figures:

ACCT  DESCRIPTION AMOUNT Y/N
3161  COST OF SALES/CASH 2106.18 Y
31¢2  COST OF SALES/CHG 810246 Y
3183  COST OF SALES/ CR CD 645.16 Y

These three amounts represent the cost-of-goods seld, for the sales that XYZ
Company made. If you look at the screen, just under the Session number, you’ll
see that the TRS-80 has been keeping a running total of our entries. Now we
know how much to take out of our “MERCHANDISE INVENTORY” account.
We also know our balancing amount which was listed as “UNKNOWN** at the
start of this session. Our final entry should balance DOCUMENT 1004.

Here is the missing last entry:

ACCT  DESCRIPTION AMOUNT Y/N
1045 MDSE INVENTORY —10853.49 Y

(Don’t forget to press after the first two items, and don’t forget to put a
minus sign in front of the amount of this entry.) You can now end SESSION 4
in the usual manner. After you have done the Recap, and the posting, we will do
a Session of checks, with a few more tricks to add to your list.

22
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Entering the Checks You’ve Written

SESSION 5

In this session, we are going to post all the checks that we have written in the last
month. We will show you how to include the check numbers, the date the check

was issued, and a shortcut for transactions with two unknowns. If you are ready

to start Session &, press [P] to return to the Transaction Posting section.

We will show you how to do the first few documents in this session, and then you
can do the remaining documents on your own, using the information we will give
you. This session consists of 14 separate documents. (We have shown you
examples of several eniries per document — now you will try several documents
in one session,)

HOW TO KEEP TRACK OF THE CHECK NUMBERS

When posting checks, two additional facts must be included in each document.
What was the check number, and when was it written (the issue date)? We can
include the check number right in the name of the document. Qur first check was
check number 1901. We paid $82.45 to the “Fort Worth Star Telegram”’ for a
newspaper ad. We wrote the check on January 5, 1979, This transaction will be
our first document. We will also let the computer do a little more calculating for
us to save time. :

The name of DOCUMENT 1005 will be “101 FW STAR TELEGRAM”. The 1¢1
in front of the name gives us a record of the check numbey. Type this in and press

. It is still January 31, 1979, so press [ENTER] t0 use the current date as
the Posting Date,

We wrote the check on January 5, 1979, and that is the date we will use as the
Issue date. Type [@) (4] [7] (@] (8], and press[ENTER] . Issue date should show:

@1/¢5. Even though we know the amount, type a (2], and press . Why?
Because it saves time by not typing all the numbers.

The $82.45 will be charged to our “ADVERTISING expense account. That will
be our first entry. Type [4) [11{@] [1] , and press . The amount is $82.45,
Type that in, and press . Type a [¥] if the line is correct.

MAKE THE COMPUTER TOTAL THE CHECKS

This is where we let the computer do the rest of the work. Type [1]{@]{@ [2] , and
press[ENTER]. That’s our “CASH IN BANK”’ account, which will balance out this
document. Instead of typing in the negative amount, just type a [?], and press

. By typing a question mark, you told the computer, ““OK, I’ve given you
all the positive numbers, You give me the negative total, and balance the
transaction.” The computer sees that you are waiting for an answer to fill in
Account number 1002, It knows you have entered a positive amount already, so
you must be ready to balance the transaction. Now all you do is press [¥]. The
computer inserts the correct amount in the “UNKNOWN** amount line, enters the
negative amount in the Bank Account, and balances the document. Press
to go to the next document, and let’s do another transaction.

See Page
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Let the Computer Do the Balancing

See Page
The second 2] you type may be used on your LAST entry, to make the computer .

halance your document, Even if your balancing AMOUNT is known, you can
save time by using the (7} to balance the document.

In DOCUMENT 10®6, we will record that XYZ COMPANY wrote check 192 to
MARY SMITH. The check was a commission check for $345.23. So the

document name will be “132 MARY SMITH”. The check issue date was January
8,1979,

This is what your centries will look like:

DOCUMENT NAME (11 @ 20O0M A R MO E M IME H(Don’t forget to
press [ENTER] )

POSTING DATE Press{ENTER]

ISSUE DATE g1l (2 (@ (8], and press ENTER]

AMOUNT Type a [7], and press

ENTRIES CORRECT Press [¥]

ACCT @ 1) [@ [Z], and press [ENTER]

AMOUNT B @ E (1 [23], and press [ENTER]

YN Press [¥]

ACCT (11 [@ (@ [, and press [ENTER]

AMOUNT , bress [ENTER]
Y /N Press

Document 1006 is now balanced, so press[ENTER] to go on to Document 1097,
At this point you should be getting the idea of posting. The rest of SESSION 5
vou can enter by yourself, using the data in Appendix 11. After you have entered 55
all the documents, complete the session in the usual manner., 19




Entering Other Types of Documents

SESSION 6

You're ready fo try this session by yourself, All the information you need for this
session will be found in Appendix 12, Enter all the documents, and try to use the
questions marks to save time,

Notice in this session that the last two documents carry the description . . .

ACCT REC JOURNAL
PURCHASES JOURNAL

This is just a sample entry which indicates that you might have another journal
{manual or computer} where all *“Accounts Receivable™ invoices are listed and
totaled, and this entry to the GENERAL LEDGER represents the summary
amounts from that journal. Or, you might keep all “Merchandise Purchases’ on
a separate journal, and the same process applies. The possibilities are really up o
you, and the way you want Lo keep your own accounting records.

This is the last posting session for the month, After you have printed your recap
and posted the session, you will be ready to print a complete record of the
month’s transactions.

See Page
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How to Print a Record of the Month’s Documents

You are now ready to ask for some reports of the month’s transactions, so press
» and the screen will show:

By Account, or Document Number

You will want to print your transactions in account number sequence (as shown
in Appendix 13), so press [A] and the printer will begin to print your report, This
is a primary part of your accounting records, and should be carefully and
systematically filed. When the report is finished, you should press [0 if you want
a printout by document number of all documents entered this month. You will
already have this information in your session recaps, but you might want the
whole month on one printout. If you want this printout, press [0 . If you are
following our XYZ COMPANY example, your printout should matech Appendices
13 and 14.

When you arc ready to go on, press [B] to return to the Master Menu. Before you
print your financial statements for the month, it is a good idea to print a Trial
Balance. Just press at the Master Menu to enter the {Alccount Maintenance
section. When the Account Maintenance Menu appears, simply press (P] in order
to print your Trial Balance, The XYZ COMPANY cnd-of-month Trial Balance is
in Appendix 15, Once the Trial Balance has printed, press [R] to return to the
Master Menu. '

See Page
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How to Produce an Income Statement

Press (1] (that’s just about all you have to type). When you are asked to enter the
ENDING DATE FOR THE PERIOD, simply press [ENTER]. Remember, uniess
you are told otherwise, pressing for a date will use the current date.
That’s all there is to it. Your printout should match Appendix 16. At the end of
the printout the computer will automatically bring us to the next section which

is:
Closing a Month

Since this is the end of the month, you will answer Y] [EJ[S] to the question END
OF MONTH {YES/NO}. If you had typed ] [0 , you will be returned to the
Master Menu, and the month will not be closed.

Now the program will ask you if this is the END OF THE YEAR ALSO
(YES/NO). Since it is only January 31, type N0 , and press .

Closing a Year
Answer both of the above questions Y] [E](S] .

See Page
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Generating a Balance Sheet

At the end of both of these closings, your computer will ask if vou WANT TO
PRINT A BALANCE SHEET (Y/N). This is usually where you will print the
Balance Sheet, because a Balance Sheet will be OUT OF BALANCE until you do
a closing. There might be times during a month when someone might request a
Balance Sheet. You can simply print one by pressing [B] at the Master Menu
without doing a closing. Just be aware that an OUT OF BALANCE condition will
occuy if you haven’t done a closing or if you posted an invalid document.

When you request a Balance Sheet, the program will ask you whether you want a
one page or two page Balance Sheet. Press [S) for a single page Balance Sheet, press
for a two page Balance Sheet, or press [@ to exit to the Master Menu. If you
have a lot of Assets and Liabilities, you will probably want to print a two page
Balance Sheet (try both ways and see which looks nicer),

Except for a few details, you have completed the General Ledger Manual, and you
have learned how to use the Radio Shack General Ledger Program. From here on,
everything is easy. The important thing is that you did the books correctly, and
vou got a {eel for using the computer to save time, and eliminate a lot of tedious
entering. In the back of this manual are examples of every printout, se you can
compare your printouts to the examples. They should be identical.

The next section of the book is very important. It will tell you how to erase
everything we have done, so that you can enter your own company’s information,
Y ou will learn how to take care of the diskettes, and how to rotate them so you
have ““backup™ copies in case something happens to one of the diskettes.

The last section tells you how to convert the previous General Ledger 1.9, so it
will work with this new 1,1 version,

We sincerely hope this manual has been of some assistance to you in learning the
General Ledger system. We realize that we may have overlooked some things. If
we have, we apologize. Nothing in life is ever perfect, but if we have helped make
your life a little easier, then we have done our job.

The Radio Shack General Ledger is only one part of a comprehensive series of
related business programs which will include:

Inventory Control

Payroll

Accounts Receivable/Payable

and a wide range of programs for specific business applications such as:

Real Estate Analysis Construction Surveying

Statistical Analysis Stock Market Attorney Time Keeping

28
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Starting All Over

Once you have finished playing with your GENERAL LEDGER 1.1 and want to
do some REAL work, it is quite simple to start over again. Just follow these steps:

1. Place your General Ledger diskettes in drives § and 1. Turn on the computer
in the usual fashion. You should see a.20S READY on the sereen.

2. Type m[ﬂ[]lﬁ],.and press[ENTER] .
3. Type KDELOG [ [ {R], and press[ENTER].
4. Type K MU EUDE @ B MWL), and press[ENTER] .

]

Type K ([0C]0O[] G L) M AlS [ [E R, and press ENTER],

(If the screen shows; FILE NOT IN DIRECTORY, and you’ve spelled every-
thing right, then don’t worry about it, go on te the next KILL command. You
never created the file in the firsi place. These files are created as you enter
data,)

6. You are all set to start over again. At this point, go to the section titled
“Creating the Actual General Ledger”’, and run “GLINIT”.

Each time you create a ledger for a company, the first program you must RUN is
GLINIT. This is described in the “Creating the Actual General Ledger” section.
Run GLINIT only once per company, Run GL from then on to use the General
Ledget.

* NOTE TO ACCOUNTANTS *

For each company you set up, you will need two diskettes. The first disketite will
he a BACKUP copy of your original General Ledger diskette which comes in this
manual. (The original General Ledger diskette should NEVER be used to actually
run the General Ledger program. It is only used for copying.) The second diskette
is used to store transactions and the chart of accounts. Fach data diskette MUST
be FORMATTED before use.

See Page
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Appendix 1 — Correcting Document Errors

This section is primarily concerned with the correction of Posting errors. Most
errors that occur in the account or category sections can be corrected by simply
voiding the old entry, and creating a new correct entry, or account. Transaction
Posting is a bit more difficult, since there are many places for errors to occur
during a normal period of posting. Here are several error situations, and how to
recover from them:

IF YOU ENTER THE WRONG AMOUNT FOR THE ENTRY TOTAL:

1. After you enter the amount, the program asks you if all entries are
correct. This is your first chance to correct the error. Press [N] .

2. Type in the account information (using the error amount) and balance the
document with your second entry, Print a Posting Summary. When the
program asks if you want to post this session, press [N] . You will return to
the start of the same session. Now you can enter the correct figures,

3. If the overall amount is too low, you can use two documents to post the
correct amount. Post the low amount in the first document, and post the
rest of the amount in the next document. Both documents must be
balanced.

4, If the overall amount is too high, and you've made a lot of entries to this
document, you probably don’t want to cancel all your efforts. Here’s a
little trick; Finish all the normal entries, using the correct figures. Now
vou're at the point where the document would be in balance, except for
the error. OK, pick an account, any account. Type in the account humbey,
and the amount of the error. (Not the whole amount, just how much
you went over the correct amount.) Press [¥] to let the compufer know the
line is correct. For the next entry, type in the SAME account number, and
enter the minus amount of the ervor. Presto, the decument is balanced,
and you can go on to the next document. What ahout the crazy amount
in that last account? Don’t worry about it. We put some money into it,
and took it right back out. It won™ even show up on your balance sheet,
or income statement. You can indicate what you did on the posting recap.

IF YOU DISCOVER AN ERROR AFTER YOU HAVE POSTED A SESSION:
Here is the document yvou typed:

DOCUMENT 102¢ — FEB 19 SALES REPORT

1003  ACCOUNTS RECEIVABLE 15498.80

3002 30 DAY CHG SALES —15498.80
**DOCUMENT BALANCED**
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Appendix 1 — Correcting Documents Errors (Continued)

Let’s say you used the wrong amounts for this document, and you already
posted that session. The amount should have been $15498.08, and you used
$15498.80. You have to correct the 72 cent error. This is what you do: In
the next available session, we will reverse the amounts in the new document,
to cancel out Document 19020, Let’s say it’s Session 12, Here is what you
type:

DOCUMENT 1941 -REIME RSIEODDOC OO @ 2@
MA@ B BIACCOUNTS RECEIVABLE QHEARBBLOE®E
B @ @230 DAY CHG SALES [ (5} {4l (2l (8] [L)(8] [@

**DOCUMENT BALANCED®*

We have now canceled out Document 1028, Now we can call Document 1042
CORRECTED DOC. 192, and we can enter the right amounts this time,
Anyone can follow what happened at any time, and the books are now
correct.
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Appendix 2 — Error Messages, and What They Mean

Program will not accept yvour input
You are trying to enter information the program doesn’t want, or you are
using the wrong format, Dates should be entered as MM/DD/YY. Amounts
should be entered as 090.99. For menu options, type the requested letter.

** RETAINED EARNINGS AND YEAR-TO-DATEP& L MUST BE DIFFERENT **
Both accounts have the same account number, One of the accounts must be
changed to a different account number.

** ACCOUNT # MUST BE BETWEEN 20@1 AND 29990 **
You attempted to assigh RETAINED EARNINGS or YEAR-TO-DATEP & L
to an account number below 2001 or above 2999. Assign a number within the
specified range.

** 100 ACCOUNTS ALREADY IN FILE **
You have reached the maximum account capacity of GL 1.1, Go back to the
INQUIRE/EDIT mode, and delete any unnecessary accounts, or combine
some accounts.

** ACCOUNT ¢p@p MUST BE {A)DDED **
You tried to return to the Master Menu without adding Retained Earnings or
Year-to-Date P & L. Select (A)DD ACCOUNTS and enter them.

** ACCOUNT NOT FOUND **
(F)IND couldn’t find the requested account. Check for a possible typing
error.

** ACCOUNT EXISTS **
You tried to (A)DD an account which had already been typed in. The existing
account is automatically displayed for your inspection.

27 EDIT WHAT 72

7?7 DELETE WHAT 77
The computer doesn’t know what to edit or delete because there is no
account, specified, Use (F)IND or (N)EXT to select the desired account.

** FIRST ACCOUNT **
There are no {PYREVIOUS accounts. This is the first.

** LAST ACCOUNT **
There is no (N)EXT account. This is the last account.

** ACCOUNT IN USE — CAN'T DELETE **
The computer refuses to (DYELETE the requested account. A transaction has
been posted to that account and deleting it would put you out of balance,
You may delete the account after the month has been closed, and you have
printed an Income Statement.
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Appendix 2 — Error Messages, and What They Mean (Continued)

** RETAINED EARNINGS ANDY-T-DP&LMUST BE CAPITAL ACCOUNTS **
While (A)DDing your Retained Earnings or Year-to-Date P&L accounts, you

entered an account TYPE of something other than CAPITAL. Press for
account TYPE.

** INCOME & EXPENSE ACCOUNTS MUST BE OVER 2999 **
You pressed either [[J or [E] as the account TYPE of an account with a

number below 3000, All Income and Expense accounts must be numbered
3000 to 9999,

** PRINTER NOT READY **
Your line printer is disconnected, turned off, out of paper, or the PRINT
switch on the front of the printer is off. Fix your printer and press [ENTER].

**NOT FOUND **
You requested a transaction to be performed with a non-existent account,

** INVALID **
If you try to add entries that exceed the amount you originally specified as
your lotlal amount, the computer will not accept the number. It will also print
an INVALID if you try to enter a{2] as your first entry without having an
amount to balance against.

> ARE YOU SURE (Y/N)?
A double-check for trouble areas. It gives you one more chanee to determine

if you really want to do what you requested. Go very slow if you see this
question.

** THIS 1S ONLY FISCAL MONTH NUMBER @@

> ARE YOU SURE YOU WANT A YEAR END CLOSING IYES/NQ}?
You are trying to do a year end closing before the end of the fiscal year. This
is a double-check to make sure you have a valid reason for doing this.

** OUT OF BALANCE **

Somewhere along the month’s postings, you have created an out of balance
condition. Go back and check the recaps. The amount you’re out of balance

may help pinpoint the problem entry.
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Appendix 3 — Upgrading GL 1.0 to GL 1.1

1.

10.

11.

- 12,

13.

14

Insert the General Ledger 1.1 Master diskette in Drive #0, and close the door,
Insert the 1.9 General Ledger Diskette in Drive #1, and close the door.

Press the Reget button on the left rear apron of the TRS-80 keyhoard.

When DOS READY appears, type ][0/ E¥ )@ R L C1DOF @200 @ R D@,

and press [ENTER] -

Type Q[P MG UL QU R OANCOTOOCLMW O O ®EO®
and press [ENTER] .

Remove the GI. 1.0 diskette from Drive #1, and insert your 1.0 Data diskette,

Type B [ASI0]€], and press[ENTER].

Press [ENTER] twice when asked HOW MANY FILES? and MEMORY SIZE?

Type [Rl QN [ G L] 7], and press ENTER].
When the Master Menu appears, press [A] for (A}YCCOUNT MAINTENANCE.

Under ACCOUNT MAINTENANCE, press [I] for the (HNQUIRE/EDIT
function.

Change the RETAINED EARNINGS account, and YEAR-TO-DATEP & L
accounts to CAPITAL accounts. Add any other CAPITAL accounts.

After you make the required changes, return to the Master Menu, and resume
normal operations.

. You are now using the GENERAL LEDGER 1.1 Program.




ACCT. DESCRIPTION PREVIOUS MONTH YEAR-TO-DATE

Appendix 4 ASSETS WORKSHEET ACCOUNT RANGE: 1009-1999
|
|
|
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ASSETS WORKSHEET ACCOUNT RANGE: 10#0-1999

ACCT. DESCRIPTION PREVIOUS MONTH YEAR-TO-DATE
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Appendix 4 ‘ LIABILITIES WORKSHEET ACCOUNT RANGE: 2090-2499

ACCY. DESCRIPTION PREVIOUS MONTH YEAR-TO-DATE
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LIABILITIES WORKSHEET ACCOUNT RANGE: 2¢899-2499

ACCT, DESCRIPTION PREVIOUS MONTH YEAR-TO-DATE
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Appendix 4 CAPITAL WORKSHEET ACCOUNT RANGE: 2506-2999

ACCT. DESCRIPTION PREVIOUS MONTH YEAR-TO-DATE
YEAR-TO-DATEP & L

RETAINED EARNINGS
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CAPITAL WORKSHEET ACCOUNT RANGE: 2500.2999

ACCT. DESCRIPTION PREVIOUS MONTH YEAR-TO-DATE
YEAR-TO-DATEP & L

RETAINED EARNINGS
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Appendix 4 INCOME WORKSHEET ACCOUNT RANGE: 3906 & up

CATE-
ACCT. DESCRIPTION GORY PREVIOUS MONTH YEAR-TO-DATE

1
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Appendix 4 INCOME WORKSHEET ACCOUNT RANGE: 3000 & up

CATE-
ACCT. DESCRIPTION GORY PREVIQOUS MONTH YEAR-TO-DATE

1

1
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Appendix 4 EXPENSE WORKSHEET ACCOUNT RANGE: 3080 & up

. CATE-

GORY
ACCT. DESCRIPTION 2-6 PREVIOUS MONTH YEAR-TO-DATE -
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Appendix 4 EXPENSE WORKSHEET ACCOUNT RANGE: 300 & up

CATE- o
GORY

ACCT, DESGRIPTION 2-6 FREVIOUS MONTH YEAR-TO-DATE




. PRGE 1
Appendix 5 XYZ COMPANY

GENERRL LEDGER TRIAL BALRANCE

DATE: 91/81/79
ACCT ACCT CAT, ————r~=——=——TRANSACTION ACTIVITY==——m—— e
NO. DESCRIFTION TYFE CODE  FREVIOUS MO CURRENT MO.  YERR TO DRTE
1681 CASH ON HRND A - @ 09 @. 6a 667. A9
1662 CASH IN BANK A - o. B @. an 5, 248. B8
1683 RACCOUNTS RECEIVABLE A - 8. 6@ . 6 15, 49Q. @&
1084 PRD DEBT ALLOWANCE A - 8. pa 6. 69 566, PO
1685 MDSE INVENTORY A - 8. 6@ @. 6 22, 146, €@
1086 FIXED ASSETS f - . o9 8. b@ 14, 606, BE
1807 DEPR RLIOWANCE A - 8. 6@ 9. Ba 3, 258 00—
2081 ACCOUNTS PAYARBLE L - . po 8. 00 17, 257 &9-
2602 TAXES WITHMELD L - @. 6@ @. 6@ 1, BBE. 6B
2083 NOTES FAYABLE L - 8. 60 @ 0 £, 056, 0o~
2694  ACCRUED FRAYROLL L - 6. 66 /. & 1. 869 23-
2085 ACCRUED TAXES L - & e @ 08 766, 43-
2501 COMMON STOCK C - @ o0 @ 0@ 5. 966, Aa-
25082 PREFERED STOCK C - @ aa a. oa 2. 098, 60—
2563 TREASURY STOCK ( - 8. oo 8. a6 2, 0G0, @
2999 RETRINED ERRNINGS (3 - 8, aa 6. @6 17, 926, 8-
2801 CASH SALES I 1 Q. ea a. g 8. 8@
3062 2@ DAY CHG SALES I 1 9. b . B 2 6a
2003 CREDIT CRRD SALES I 1 Q. v@ a. a. 9a
2161 COST OF SALES/CASH E z @ 08 @ 09 @. ae
3462 COST OF SALES/CHG E z a. 6h A o0 @ o
21@X COST OF SALES/CR G0 E 2 8. fa 6. 8a 8. pw
4161 ADYERTISING E K a, ea 5. @0 & 0a
4102 COMMISSIONS E % @ 6 8. 0o A. 6@
4482 PROMOTION E 2 8. g @, 96 8. éa
4184 PUBLICITY E X a. 00 8. g 8. oG
S101 SHALESMEN’S SALRRIES € K3 8. oa o, 8o 0. 6
5182 CLERICAL SRLARIES E 4 8. 68 @, 99 a. aa
546X RDMIN SALARIES E 4 . B 6. 9@ 6. au
5104 MANRGEMENT SALARIES E 4 @. o 8 5a @ 00
61081 COMFUTER FEES E 4 f. ae 8. @ A 86
6102 DUES & SUBSCRIFTIONS E 4 . Gg 8 Ba 6. 05
6103 AUTO EXPENSES E 4 @ 09 9. 6@ 8. 86
€104 RENT EXPENSE E 4 8. 86 A Ba 6. 6@
&185 UTILITIES E 4 @. aa . e 0. 66
€106  TRXES E 4 8. ao ¢. 6@ 0. o
€107 DEPRECIATION E 4 . oe B, ea . 6@
€1P3 ACCOUNTING E 4 8. B @. 6o @. a|
6109 LEGAL FEES E 4 8. 6e 6. 6@ 8. 68
6118 INTEREST E 4 4. Bf @ 0e 6. ag
g111  SUPPLIES E 4 8. Ba 6. ae 8. o
€112 TRAVEL E 4 4. oa 8. 89 . ou

EALANCE = . 6 @ 2@ 8 08
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FAGE 1

s HYE COMPRNY
Appendlx 6 GEMERAL LEDBER ACCOUNT LIST
DATE: Bi-61-73

ACCT ACCT AT, —————meee o= TRANZACTION RCTIVITY e
WL DESCRIPTION TYPe  CGDE PREVIOUS MO, CURRENT MG YERR TO BATE
1891 CRSH ON HAND 2! - g g g Bd AT, B9
1082 CHSH IN PANE A - B 0f @, 6E 5,240 88
1893 ACCOUNTS RECEIVABLE R L a. &6& 15, 498 48
1664  BRDR DERT ALLOWHNCE A -~ @, e G Oa SER. QE-
1885 MODSE TRVYENTORY A - LA TE 4. gd 22, 146, 58
in6a  FIKED RSSETS A - @ an G, G 11, BEd B
187 DEFR ALLOWANCE A - & 8 g, BE 3 ZhE. -
SHE1 RHCCOUNTS PAYRBLE L - B. G ERREIE 17, 257 og-
282 TRSES WITHHELL L - 8. ol & B 1. BEd. BA-
2R NOTES PHYABLE L - @ a8 A 68 o B5E, G-
2684 ACCRUED PARYROLL L - g, Al 8. ad 1, 86% 23—
20685  ACCRUED TAXES L - Q. Ba v &g ok, 43—
2061 COMMOH STOCK £ - 8. b 8. 84 7, A8, B
2582 PREFEREL STOCK © - A, ae o, GE  BES AR
ZOAT TREASURY STOCK C - 8. 84 @ G 2, gt ae
2238 YEAR-TO-OATE P & L T - &, Ga 4. 249 & 08
2835 RETRINED EARNINGS C - a 84 d. g 17, 528 29~
TORL CASH SALES I 1 8. o & g 9. 8g
882 Z0 DAY CHG SRLES I 1 o, BE a. 68 B a6
33 CREDIT CRARD SALES I i a. e |, &8 8. 86
311l COST OF SALES/CASH E 2 8 66 & o g, o
Jig2  COSY OF SRLESCTHG E Z & Gl g &a &. 66 .
ez COST OF SALESACR O E 2 d. Bg a. £ 8. a8 .
4161 ADVERTIZING E : 8 aE a nd 9. #E
4182 CORMISSIONS £ 2 |, a9 &, BE a8 89
4102 PROMOTICON E z 8. Bk g, oA a. 8@
4184 PUBLICITY E 3 G, B a. aa 8 OB
9381 SHLESHMEN-S SALARIES E X 8. Ba g, ea 2 oaa
9182 CLERICAL SALARIES E 4 A, Ba 8. ag a. B
F1E2  ADMIN SALRRIES E 4 & ae d. ag 8. ¢a
w164 FANAGEMENT SALARRIES E 4 8. G o, Ba B. ag
618l COMPUTER FEES E 4 g o8 a. &3 (CAp St
6162 [4IES & SUBSCRIPTIONS E 4 8. 38 & Bd Q. ¢
G182 AUTO EXPENSES E 4 a. B & aa H. ai
elbd RENT EXPENSE E 4 B e & o8 @. e
185 UTILITIES E 4 g ed & He 4. 64
6186 THXES E 4 Q. 8a B Og @. 28
£187  DEPRECIATION E 4 a. 84 a. g @ oa
168 ACCOUNTING E 4 8. &e &, g a. bé
el9®  LEGAL FEES E 4 a. &4 g 98 g. 84
118  INTEREST = 4 8. g a. 8a B ga
111 SUPPLIES E 4 8. 54 8, 88 B B3
6112  TRAVEL E 4 8. 6e g, 84 & 88




i SESSION 4 PRGE 1
Appendix 7 WYZ COMPANY

GENERAL LEDGER POSTING SUMMARY
DATE: a1/18/79

DOCUMENT SEQUENCE

ACCT ACCT  ENTRY POSTING ISSUE
NO. DESCRIFTION TYPE  TYPE DATE DATE AMOLINT

ke DOCUMEMT: 12881 -- JAN 16 SALES REPORT
1868 ACCOUNTS RECEIVABLE A M &i-/18/79 061/408 15. 498, A8
3002 3@ DAY CHG SALES I M @1M8/79 Bl 135, 498, @3-
TOTAL G Bd e

SESSION TOTAL @, oy
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SESSION 1

RYZ COMPANY
GENERAL LEDGER POSTING SUMMARY
DATE: B1/168-79

ACCOUNT SUMMARY

PAGE 2

ACCT NO. DESCRIPTION AMOUNT
igez ACCOUNTS RECEIVARBLE 15, 498, ag
laa2 e DAY CHG SALES 15, 498, ag-

TATAL 8. ag




Appendix 8

DOCUMENT SEQUENCE

ACCT
NG. DESCRIPTION

X2 COMPRRY
GENERAL. LEDGER PDSTING SUMMARY
DATE: @1/28/79

ACCT  ENTRY POSTING ISSUE
TYFE  TYPE DATE DRTE

SESSION 2 PAGE 1

AMOUNT

#ok DOCUMENT : 1662

1841 CASH ON HAND
1ea2 CASH IN BANK

el CASH SALES

JAN 28 SALES REPORT

A M BL/20-TS #1-28
] M 8l1/28/79 91/20
I M 81/28/79 @i/20
TOTAL
SESSIOM TOTAL & oo

S67. a9
4, BRG, 98
4, 367, A5—

@, 8a s
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SESSION 2 PACE 2
XYZ COMPANY
GENERAL LEDGER POSTING SUMMARY
DATE: @1/26/79

ACCOUNT SUMMARY

ACCT NO. DESCRIPTICN AMOUNT
1861 CASH ON HAND Se7. @9
lea2 CASH IN BANK 4, 988, @@
275 CHSH SALES 4, 557, B9~




SESSION 2 FRGE 1

Appendix 9 WYZ COMPANY
GENERAL LEDGER POSTING SUMMARY
DRTE: @1/31/79

DOCUMENT SEGQUENCE

ACCY ACCT  ENTRY POSTING ISSUE
HO. DESCRIFTION TYPE  TYPE DATE LATE AMOUNT

sk DOCUMENT: 1883 —- JANW 21 SALES REPORT

1662 CASH IN BANK A M 8473179 B1/31 1.345 54
2082 CREDIT CARD SALES I M /379 81731 1. 345 54~
TQTHAL 8 B8 Ak

Atk kokok e dtobsk ok ok
SESSION TOTAL g, oa

bt 1 e e e b e e e s e o b el s e o Lo bl s
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XYZ COMPRNY
GENERAL LEDGER PDSTING SUMMARY
DATE: @1/31.79

RCCOUNT  SUMMARY

SESSION 2

PAGE 2

RCCT NO. DESCRIPTION AMOUNT
106z CASH IN BANK 1,345 54
308z CREDIT CARD SALES 1,345, 54—

TOTAL 8. ga
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] SESSION 4  PRGE 1
Appendix 10 KYZ COMPANY -
GENERAL LEDGER POSTING SUMMARY
DATE: 81/31/79
DOCUMENT SEGUENCE
ACCT ACCT  ENTRY FPOSTING ISSUE
NO. DESCRIPTION TYPE TYPE  DATE  DATE AMOUNT
*# DOCUMENT: 1064 -- COST OF GOODS SOLD
3461 COST OF SALES/CASH E M @1,/21/79 813l 2,186, 13
2182 C0ST OF SALES/CHG E M @l/24/79 eds/31 g, 162 85
3103 (05T OF SHLES/CR C0 E M 61731779 @131 545, 16
1685 MDSE INVENTORY B M 8L TM/79 813 18, 852, 49—
TOTAL G0 Ao

oY Y L oY R L LN T e T 1

a, aa
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SESSION 4
HYZ COMPANY
GENERAL LEDGER FOSTING SUMMABRY
DATE: 81/7321/77

ACCOUNT SUMMARY

PRGE 2

RCCT WNO. DESCRIPTION AMOLUNT
ieas MOSE TNVENTORY 18, 853, 46~
3181 COST OF SALES/CRSH o A8E. 18
3182 COST OF SALESCHG g 182 @66
3183 COST OF SALESACR CD €43, 15

sdeskpesioksestsisstolok stk dokdolk kol kol
TOTAL @ aa
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Appendix 11

DOCUMENT SEQUENCE

X¥YZ COMPANY

GENERRL LEDGER POSTING SUMMARY

DATE: 81/31./75

SESSION

3

FAGE 1

ACCT ACCT ENTRY POSTING ISSUE
NO. DESCRIFTION TYPE  TYPE DATE DRTE AMOUNT
# DOCUMENT: 1885 —— 4181 FWN STAR TELEGRAM
4161 ADVERTISING E M e1/31/73 Ba1/as 8z, 45
1482 CASH IN BRNK A M @1/31/72 81,85 £z 45—
TOTAL A 88 &
% DOCUMENT: 1806 -- 1602 MAEY SHITH
4162 COMMISSIONS E M 84/24/79 81/68 345 23
16802 CASH IN BANK A M Bl 3LATI alses 345 23~
TATAL @ BE dek
# DOCUMENT : 1B@7 -- 4182 ACME SUPPLIES
4163 PROMOTION E M B1/31/79 @l1-18 45, &7
1682 CRSH IN BANK A M al/ze/7e 81/10 435. 67~
TaTAL B, B8 Hok
#% DOCUMENT: 4685 — 184 BUSINESS WEEK
6182 DUES & SUBSCRIPTIONS E 5 TR P Wi S 7 | s B &, BB
1682 CASH IN BANK A M 84/34/7% 8112 6. Bg-
TOTAL 9. 68  kw
w4 DOCUMENT : 1689 —— 485 ROACH PUBLIC REL
4164 FUBLICITY E M A1L/21/79 BT 186 a@
1662 CASH IN BANK A M B1/31/72 Bai/4z 186, 66~
TOTAL B 8a e
#wk DOCUMENT: 1810 —— 186 JRCE SAYLES
181 SALESMEN’S SRLARIES E i ei/24/v2 Bl 14 bt
16862 CASH IN BANK A M B8i/31/79 @&1/44 a3 B~
TOTAL 9 BB
s DOCUMENT : 16814 - 167 MARTY MANAGER
51684 MANAGEMENT SALARIES E M 81.31/79 81/15 98y, 78
1882 CASH IN BANK A M 84/31/79 6115 987, 78—
TOTAL B, BE sk
s DOCUMENT: 1842 —— 4188 TECH COMPUTERS
o1l COMPUTER FEES E M B81/24/79 01746 1. 234 45
1862 CASH IN BANK A M 81s31/79 81s16 1,224, 45—
TOTAL & Bk
#% DOCUMENT: 48432 -- 4169 MOBIL OIL
61A3 AUTO EXFENSES E M als3i/79 eis18 134 24
1682 CASH IN BANE A M 81/31/79 al1s138 134, 24-
TOTAL B a8
sk DOCUMENT : 16814 —— 410 ASS0OC REALTY
5184 RENT EXPENSE E M @l/21/79 81728 1,234 34
1682 CASH IN BRMK H M ei1/31/79 81/26 1.234, 324-
@ a8 %

TOTHL
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SESSION S PAGE 2
®YZ COMFANY
GENERAL LEDGER POSTING SUMMARY
PATE: B4/31/79
LOCUMENT SEQUENCE
ACCT ACCT  ENTRY POSTIHG I5SUE
NO. DESCRIFTION TYFE  TYPE DATE DATE RMOUNT
% DOCUMENT: 1845 —- 141 TEXAS ELECTRIC
&185 UTILITIES E M a1/31/73  a1s24 248 98
imaz CASH TN BRNK A Mo @1 /2L/79 61724 248, 98-
TOTAL G 0a
#k DOCUMENT: 1846 -~ 112 STAKDARD OFFICE
6411 SUPPLIES E M 61731779 Bl/28 22
ibE2 CASH IN BANK A M ei/3L7e 81/28 3 22~
TUTAL 8. 88
sk DOCUMENT ., 1847 — 112 PERCY’S TOURS
&i12 TRAYEL E Mo 81379 /25 45. 84
1862 CHSH IN BANK A M 81/31/79 BL/25 45, Bg-
TOTAL 8 a8 k%
## DOCUMENT: 1618 — 114 CAPITAL EQUIP CO
186 FIKED ASSETS A [ S - P Walrgc S ¥ et 1. 028, 88
166z CHSH IN BANEK A M @1/21/79  BLs2s 1. 866, aa-
TaTAL 2 I
SESSION TOTAL @. e




HYZ COMPANY

GENERAL LEDGER POSTING SUMMARY

DRTE: 812173

RCCOUNT SUMMARY

SESSION 3

PRGE 2

RCCT NG DESCRIPTIGN AMOLNT
1862 CRSH IM BANE &. B97. 46—
1666 FIXED ASSETS 1, BG83, BA
41811 RDVERTISING 82 45
41e2 COMMISSIONS 245, 23
1@z PROMOTION 15, &7
4104 PUBLICITY 1680, pa
a1al SHLESMEN"S SRLRRIES S8, Ba
5104 MANAGEMENT SALARIES 287, 78
6161 COMPLITER FEES 1. 23445
claz DUES & SUBSCRIFTIGHS 6. B8
€163 AUTE EXFENSES i34 34
o164 RENT EXPEMNSE 1,234, 34
5185 UTILITIES 34g o0
6144 SUPPLIES 3 22
6112 TRAYEL 45, B8

TOTAL g Ba

Aol o ook b e ook
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-‘ . SESSION €  PRGE 1
Appendix 12 RYZ COMPANY

GENERAL LEDGER POSTING SUMMARY

DATE: @1,/31,/79

DOCUMENT SEQUENCE

ACCT ACCT  EMTRY PFOSTING ISSUE
HO. DESCRIPTION TYFE  TYPE DATE DATE AMOUNT

sk DOCUMENT: 1615 —- PRYROLL REGISTER

Hi@2 CLERICAL SALARIES E M 8173179 6l1/31 432 o6
Zagd ACCRUED PAYROLL L B - W« P - P 4 | 432, S
TOTAL 6. A8
¥4 DOCUMENT: 1826 — PAYROLL REGISTER
=18z ADMIM SALARIES E I = W g R & g | 276 &7
2884 ACCRUED FARYROLL. L Mo 8172173 Bi/3 ave. &7-
TOTAL 8, B8 ok
ke DOCUMENT: 1621 ——  JAN PAR TAX
618t THHES £ L S © P s WS | R
2683 ACCRUED TAKES L 1 ) W W S & ieg, 43—
TOTAL B, BE e

¢ DOCUMENT: 1822 —— FRICE & HWATERS

o188 ACCOUNTING E ) B < e e R o W& | ooa. g

2001 ACCOUNTS FRYHRELE L M Bi/31/7% B1/31 260, Ba-
TOTAL g 68 sk

sk DOCLIMENT : 16822 -—  DUDLEY LEGHLAMARN

&169 LEGAL FEES E M Bi/3179 8131 457, 83

2881 ACCOUNTS PRAYABLE L SN & S W B v W 457, 89—
TGTAL B B8 sk

#% DOCUMENT: 4024 -- DEPR SHEDULE

6187 DEFRECIATION E M 81/21/73 B4/z31 250. a0

1687 DEFR ALLOWANCE A M e1/31/72 81-21 2548, po-
TOTAL Q.88 s

wk DOCUMENT: 1825 -~ 15T NATL BRANK

6418 INTEREST E I ~ Wt W B s gt 4 | S, ba

2082 NOTES PRYRBLE L M 81/21/79 84/34 6. pa-
TOTAL B B8 Ak

#* DOCUMENT: 41@82¢& —— ACCT REC JOURNAL

1@62 CASH IN BANK A M #1/31/79 E1/31 5. 688, A .

1663 RCCOUNTS RECEIVRELE A M B8i/31/°79 B1/z31 5. 686, 60—
TOTAHL & 88 ek

*4 DOCUMENT: 1827 —— PURCHRSE JOURNAL

1665 MDSE INVENTORY A M 812173 81731 2, 68, oo
2681 RCCOUNTS PRYRELE L M e1/31/79 8131 8, Bop. 8o
TOTAL 0. 89 =

ok el e e vk el e e

S8 SESSION TOTAL g ag

“““ Ak e e e e pe e e ol




ACCOUNT SUMMARY

RYZ CORMPRNY
GENERAL LEDGER POSTING SUMMARY
DATE: 81/21/79

SESEION €

PARGE 2

ACCT NO. DESCRIPTION AMOUNT
1@z CASH IN BANK 5. 664, Ba
16883 ACCOUNTS RECEIVABLE 3, B@A. Ba-
1085 MDSE INVENTORY 8, a8@. 6@
1867 DEPR ALLOLANCE 254, g
2001 ACCOUNTS PAYAELE 9. 257. 89~
2803 NOTES PHAYABLE 6. Ba-
2604 ACCRUED PAYROLL 1, 309 2z~
2885 ACCRUED TAXES leg 43—
J18z2 CLERICAL SALARIES 432 96
163 ADMIN SALARIES 876, 67
ci6G THXES 166 42
e187? DEPRECIATION 258 Ba
6188 ACCOUNTING 2606, 6o
£149 LEGAL FEES 457, 83
6110 INTEREST 6. Bg

TOTAL g. 84

e e e o e e b e

59



) PAGE 1
Appendix 13 Wz COMPANY

FMONTHLY TRAWSACTIOMS REPORT
DRTE: B1/31/7%

ACCOUNT NO. SEGUENRCE

DOCUMENT  DESCRIPTION AMOUNT
wk HCCT 16881 CRSH ON HAND A
1602 JAN ZB SRLES REFORT M @1.-28,73 67, 89
TOTAL 567, B9
#% ACCT 1682 CASH IN BAMK f ok
e JAN 28 SALES REPORT M B4/ 268,70 4, goG, Ge
18a3 JHN 21 SRLES REFORT M o/ 2179 1, 245 54
1685 164 FW STAR TELEGRAM M @1/21°79 2z 45~
160¢ 182 MARY SMITH M 21/31/78 345, 23~
1087 183 ACME SUPPLIES M B1/31-73 43, 67—
ipea 164 BUSINESS WEEK ) B1/31/73 Zh Aa-
1489 185 ROACH PUBLIC REL M @1/ 24/73 160 BE-
laia 186 JRCK SAYLES M &L/ 31,73 Sed, oa-
1611 187 MARTY MANAGER M 41,3179 gr. 78-
1642 188 TECH COMPUTERS M Bi 34779 1,234 45-
1813 1828 MOBIL OIL M #1,/31/79 134, 34~
1014 118 ASSOC REBLTY M 81/31/73 1 239, 38~
1815 111 TEXAS ELECTRIC j @1/21/73 345 90~
1dle 112 STANDRED OFFICE M Bi/31/70 3 22-
1017 113 PERCY'S TOURS M 153 Mgt Faric) 45, Bg-
1813 114 CAFITHL ERUIP CC M #1/2170 1. 808, ao-
1926 RCCT REC JOURNAL M B1/31.79 o BBg. Ba
TOTAL 4, 248 68
## ACCT 1883 HACCOUNTS RECEIVABLE A ek
1881 JAN 18 SALES REPORT M a1./1a/73 15, 498 a8
1826 ACCT REC JOURNAL M 81,3175 5. @06, 6o~
TOTHL 1@, 498, @3
wk ACCT 1085 MDSE INVENTORY A ok
16a4 COST OF GOGDS SOLD M 81,/31-v9 14, 553, 46—
1827 PURCHASE JOURNAL M @1/21/79 &, vieE. gk
TOTAL 2. 833 48-
4 ACCT 16886 FIXED RSSETS A/ ek :
ia1g 314 CAPITAL EQUIF CO M 81/31/79 1. eaQ. B@
TOTAL 1. 800, @&
% ACCT 18687 DEFR ALLOWANCE A e
laz24 DEPR SHEDULE M @1/31/79 250, 80~
TOTAL 250, gg-
*+ ACCT 28081 ACCOUNTS PRYRELE Lo
a2 PRICE & WATERS M 81/31/73 286, Ba-
1823 DUDEY LEGALMAN M a1./31/73 457, 89—
1827 PURCHASE JOURNAL M 81/31./73 8, 600, 6a-
TOTAL Q. 257, 89—
sk ACCT 26882 NOTES PAYAELE L ok
1823 15T NATL BRNK j B1/31/79 6. ga-

60 TOTAL =



PAGE 2
HYZ COMPANY

MONTHLY TRANSACTIONS REPORT
DATE: 81/31/779
ACCOUNT NG, SEQUENCE

DOCUMENT  PESCRIFTION AMOUNT
*k ACCT 2864 ACCRUED PAYROLL L ok
1e19 PAYROLL REGISTER il BL/31/73 432 56~
1626 PAYROLL REGISTER M 81./31/73 876, 67—
TOTAL. 1,389 23~
#x ACCT 2685 ACCRUED TAXES L
1621 JAM PR TARA M A1/31/79 1e6. 42-
ToTAL 166, 42—
#« ACCT  3@@1 CHSH SALES I *x
ioa2 JAN 28 SHLES REPORT M B1/26/73 4, 567, 89—
TOTAL 4, 367, @3-
#% BCCT  2@B2 30 DAY CHG SALES I ok
1661 JAN 18 SRLES REFORT M #1/18/79 135, 4598 88—
TOTAL 15, 498, Bg-
#% ACCT 2003 CREDGIT CARD SALES T okt
184z JAN 21 SALES REPORT M B1/31/73 1. 345, 54~
TOTAL 1. 345 54~
#+ ACCT 3181 COST OF SALES/CASH E #*
1664 CNST GF GOODS SOLD i 81,3179 186, 18
TOTAL 2. 16 138
#k ACCT 3462 C0ST OF SALES/CHG E %
16864 COST OF GOODS S0LD M G1/31/79 8. 182, B&
TATAL &, 162 o
x ACCT  24@2  COST OF SALESACR CD E #%
1664 COST OF GOODS A0LD M B1-31°79 645, 16
TOTAL 64T, 16
# RCCT 4181 ADYVERTISING E
1865 161 FW STHR TELEGRAM # 81/3./79 gz, 45
TOTAL g2, 45
=t AECT 4482 COMMISSIONS E ok
160c 182 MARY SMITH ] Bl/31/79 345 23
TOTAL 345 23
4 RCCT 4483 FPROMOTION E %
1687 18% ACME SUFPLIES M @1/31/70 45 &7
TOTAL 45, 67
w ACCT 4404 FUBLICITY E #=*
1lea9 145 ROACH FUBLIC REL M 61-31/79 1&a. 84
TOTAL 196, ve

sk ACCT 5161 SALESHMEN'S SALARIES E &k



FHUE =
HYZ COMPANY
MONTHLY TRANSACTIONS REFCRT
DATE: 81-21/7%

ACCOUNT NO. SEGUENCE

DOCUMENT  DESCRIPTION AMOUNT
1616 166 JACK SAYLES M G61/31,/79 560, 6@
TOTAL 566, @i
#% ACCT 5182 CLERICAL SALARIES E ok
1e13  PAYROLL REGISTER Mo 81/3179 432, 56
TOTAL 432, 56
## ACCT 5183 ADMIN SALARIES E ok
1628  PAYROLL REGISTER Mo 812179 876, 67 |
TOTAL 876. &7 |
#% ACCT 5184  MANAGEMENT SALARIES — E s+
1611 167 MARTY MANAGER Mo 83179 S9€7. 78
TOTAL ET. 78
## ACCT  61@1 COMPUTER FEES E #%
1812 1@@ TECH COMFUTERS M B1/24/79 1, 234. 45
TOTAL 1,234 45
ok ACCT 6182 DUES & SUBSCRIPTIONS E ##
1662 184 BUSINESS WEEK Mo BLl3L/TY 6. 60
TOTAL €. ga
sk ACCT 6162 AUTO EXPENSES E 4
1812 169 MOBIL OIL M 81/21,/79 134. 24
TOTAL 134. X4
*k ACCT 6184 RENT EXPENSE E
1614 11@ ASSOC REALTY " @81/31/79 1, 234. 34
TOTAL 1,234, 24
#k ACCT 6185 UTILITIES E
1615 111 TEXAS ELECTRIC M 84,3179 348, 98
TOTAL 348. 93
sk ACCT 6106  TAXES E
1824 JAN P/R TAX Mo a1/31/79 16€. 43
TOTAL 1FE. 43
## ACCT €467 DEPRECIATION E s
1824  DEPR M B1/31/73 256. 00
TOTAL 258, o9
ok ACCT 6168  ACCOUNTING E #% .
1622 FRICE & WATERS M 61/31,78 200, 66
TOTAL 866, 69
o ACCT 6109 LEGAL FEES E
1623 DUDLEY LEGALMAN M 81/21/79 457. €3
TOTAL 457, §9

2** ACCT €116 INTEREST E #%



KY'Z COMPANY

MONTHLY TRANSACTIONS REFORT

DATE: &1/31/73

ACCOUNT NQ. SEQUENCE

FAGE 4

DOCUMENT  DESCRIPTION AMOUNT
1825 1ST NRTL BANK M B81-21/79 St 88
TOTAL. S6. 6o

*+ ACCT 6111 SUPPLIES E k%
i@e 112 STANDARD OFFICE M B1/31/73 3 22
TOTAL 3 22

#+ ACCT  &112 TRAVEL E &%
1617 112 PERCY’S TOURS M @1/31/73 45, oa
TaTAL 43, @8

o aa

TOTARL
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Appendix 14 \WWZ COMPRNY

MONTHLY TRANSACTIONS REPORT
DATE: 81/31/73
DOCUMENT NO. SEQUENCE

RCCT DESCRIPTION AMOUNT

FAGE 1

w4k DOCUMENT 1881 JRAN 18 SALES REPORT Mo

18@z ACCOUNTS RECEIYABLE A @i/18/73 15, 436, B8
@0z 2@ DAY CHG SALES 1 H1/18/73 15, 498 68—
TOTAL a. ad
#% DOCUMENT 1682 JAN 20 SALES REPORT M ks
1aml CASH OM HAND A 61/26/79 367, @9
laaz CHSH IN BARK R Bl./28./72 4, 06, 0@
@81 CRSH SALES I B1-/26/79 4. 567, 85~
TOTAL G A
4 DOCUMENT 1883 JAN 21 SALES REPORT Pl sk
1a62 CASH IN BRNK A 81/31/73 1, 245 54
3063 CREDIT CARD SALES ) #1/24./79 1, 345, 54—
TOTAL 6. ag
* DOCUMENT 1884 C0ST OF GOODS SOLD Mk
2141 COST OF SALESSCASH E a1/21/73 2, 186, 18
ez COST OF SALES/CHG E g1-/21./¢9 8 182, gc
ez COST OF SALESACR CD E E81/31/783 £43. 16
1665 MDSE THVENTORY A B81/31/73 1@, 853, 46~
TOTAL a. aa
*% DOCUMENT 1885 461 FW STAR TELEGRAM M
4181 AMVERTISING £ 61.-/21./79 &z, 45
1662 CASH IN BANK A 81/21/79 82 45—
TOTAL G, Bg
*k DOCUMENT 108G 162 MARY SMITH M ok
a2 COMMISSIONS E B1/21/73 5 23
1662 CASH IN BANK A 612179 345 23-
TATAL G, G
*+ DOCUMENT 1887 102 RCME SUPPLIES M o
dipz FROMOTION E G1/31/79 45. eV
1662 CAHSH IN BANK R B1-31/78 45, 67—
TATAL 8. 84
#+ DOCUMENT 16068 184 BUSINESS WEEK M b
elaz DUES & SUBSCRIFTIONS E @1./321./79 36. 68
1062 CHSH IM BANK A B1/31/°73 26, oé-
TOTAL G, b
ok DOCUMENT 1669 1685 ROACH FUBLIC REL M #«
4164 PUBLICITY E 81,2175 160. 66
1a62 CASH IN EARK A B81/24/73 1686, 66—
TATAL @, oo
## DOCUMENT 1646 1086 JACK SAYLES M Ak
J184 SALESMEN‘S SALARIES E B1.31/79 SEa. |
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DOCUMENT NO. SEQUENCE

®YZ COMPANY
MONTHLY TRANSACTIONS REFORY
DATE: B1/21-73

FAGE 2

ACCT DESCRIFTION RMOUNT
1662 CARSH IN BANK A Bi/21/79 Sen, Be-
TOTHL o. 6o
*% DOCUMENT 16811 167 MARTY MANRGER Mo
S184 MANAGEMENT SALARIES E 81,3175 987 78
iaae CASH IN BARK A 64/31/7% 37, PE-
TOTAL a. g
#+ DOCUMENT 1812 162 TECH COMFUTERS Mook
e1&l COMPUTER FEES E a81/21/73 1,224, 45
leoz CASH IN EANK R a1-34/72 1. 234, 45-
TOTAL @, {5
#% DOCUMENT 1613 189 MOBIL OIL M ok
EAHZ RUTO EXPENSES E a1/.31/7a 134 34
i8ez CASH IN BANEK A Bi/31,79 134, 24-
TOTAL & o6
#% DOCUMENT 1644 418 ASSOC REALTY Moo
169 RENT ERXPENSE E B81/31/79 1,234 34
a6z CASH IN PANK A #1./31./7% 1. 234 4~
TOTAL & Ba
* DOCUMENT 1645 111 TEXAS ELECTRIC M ok
(15 UTILITIES E G1-21/79 348 98
1882 CHSH 1IN BRANK A @1-21/¥5 343 G-
TOTAHL B, Gk
w DOCUMENT 1816 142 STANDARD OFFICE Mok
6111 SUPPLIES E e1/31,79 322
1e62 CASH IN BANK A 81/31/79 I gz~
TaTAL B. Ba
#* DOCUMENT 14847 113 PERCY-S TOURS Mk
eilz TRAVEL E B1-31772 45. B@
legz CASH IMN BANK A &1/31-73 43 80—
TOTAL & Ba
wr DOCUMENT 1618 114 CAPITAL EQUIP CO M =+
18686 FIKED A5SETS A 81/21/79 1, 688, be
1862 CASH IN BANK A 812179 1, b@a. ¥a-
TAaTAL 8. ba
#k DOCUMENT 1819 PRYROLL REGISTER Mok
S162 CLERICHL SRLARIES E a1/24/79 432 56
2eH3d ACCRUED PRYROLL L 8i/21,/79 432 56—
Tiez ADMIN SHEARIES E @1/31/79 8ro. 67
2684 ACCRUED PAYROLL L /3170 /o, 67—
TATAL 8. 849
% DOCUMENT THX M e

1a21  JAN P/R
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PAGE 3
XYZ COMPRNY
MONTHLY TRANSACTIONS REPORT
DATE: 84./31/72

DOCUMENT NO. SEQUENCE

ACCT DPESCRIPTION : AMOUNT
6186 TAXES : E 81/21/79 lek. 43
2085 ACCRUED TRAXES L @1/31/79 166, 43~

TQTAL g 08

& DOCUMENT 1622 PRICE & WARTERS Pl sk
&1e8 ACCOUNT ING E 81/-31/79 aaa. 8a
Z8a1 ACCOUNTS PRYABLE L 81,2179 BGE. 60—

TOTHL a. 64

*k DOCUMENT 4622 DUDLEY LEGRLMAN Mook
5189 LEGAL FEES E @1/21/73 437. 83
Z8iat ACCOUNTS FRYABLE L a1/31/73 457, 89—

TOTAL 4. e

sx DOCUMENT  1&24 DEFR SHEDULE M *k
61a7 DEFRECIATION E 81/31/v3 256. BE
187  DEPR ALLOWANCE A B1/34/72 254, au-

TOTARL a. aa

s DOCUMENT 18235 157 NATL BAMK M o#k
el1id INTEREST E @1/321/79 o6, be
28832 NOTES PRYRBLE L a1-31/79 Tk, G-

TGTAL a. ea
sk DOCUMENT 1826  ACCT REC JOURMAL M ook
1@z CASH IN BANK A 01/21/75 5, G, Bg
a6z RCCOUNTS RECEIVABLE A a1/31,/79 5 BEE. G-
TOTAL g. aa
sk DOCUMENT 4827  PURCHASE JOURNAL Mok
18085 MLSE INVENTORY H B1/21/75 2. goB, Be
2861 ACCOUNTS PRYABLE L B1/31/79 o, 6. 0e-
TOTAL @ ae
TGTHL @. ae
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PAGE 4

. Appendix 15 wYZ COMPRNY
GENERAL LEDGER TRIAL BRLANCE
DATE: ©B1,/34/7%
ACCT =10 A ot = | A — TRANSACTION ACTIVITY——— e eemm
NO.  DESCRIPTION TYPE CODE  PREVIOUS MO, CURRENT MO,  YEAR TO DATE
1681 CASH ON HAND R - @, og SE7. 69 1. 234, 18
1AE2  CASH IN BANK AR - @. 6@ 4,248 62 9, 496, 16
1862 RCCOUNTS PECEIYRABLE R - B, 86 10, 498, 03 25, 996, 15
1004 BAD DERT ALLOMANCE A - B, 6e g, oo SRA. B0~
16885 MDSE INVENTORY B - @ G 2, 853, 46— 19, 29%. 28
1686 FIXED RSSETS A - o, 96 1, OB, B0 12, BAE. BE
1887 DEFR ALLOWANGE g - 8. 6e 250, BE- 3. 580, BE-
2881  RBCCOUNTS PAYRELE L - 8. aa a, 257, oo- 26, 515, 78-
2082 TAXES WITHHELD L - @, B o wa 1, GG, AG-
288% MOTES PAYARLE L - &, o 56, B~ 6. 112 Ge-
2004 RCCRUED PRAYROLL L - 8. b 1, 309, 23— 3118 46—
2005 ACCRUED TAYES L - |, ge 166, 43— 932, 86—
2561 COMMON STOCK c - 2 08 B OB %, GAE, QA=
2562 PREFERED STOCK c - & p@ & oo 3, GG, B
2503 TRERSURY STOCK co - @, g 8 0@ 2, 6PD, 08
2993 RETAINED EARNINGS c - . ae 6. o 17, 926, 20~
@1 CASH SALES I 1 o, @ 4, 567, @9- 4, S67. @9~
IA@Z 3@ DAY CHG SALES I 1 A Ba 15, 495 O5- 15, 498, @8-
. 390% CREDIT CARD SALES I 1 @ B 1, 345 S4- 1. 345, S
3181 COST OF SRLES/CASH E 2 o o0 2, 166, 18 2, 106. 18
463 COST OF SALES/CHG E 2 o, 8o 8. 182 @5 2 162, 66
2163 COST OF SALES/CR D E 2 B. 60 £45, 15 £45. 16
4161 ADVERTISING E 0z p. @ 82, 45 82, 45
4482 COMMISSIONS E 0z 8. aa 345, 22 345, 23
4163 FROMOTION E = @ o 45, £7 45, 67
4184 PUBLICITY E 8. g 106, o0 169, @
S1@1 SALEGMEN’S SALARIES £ 2 @, 8 SO0, (i 5P, B
5182 CLERICAL SALARIES E 4 8, 6e 432, 56 432, 55
5162 FDMIN SALARIES E 4 0. 86 876, 67 876. 57
5184 MANAGEMENT SRLARIES E 4 &, ae sa7. 7@ ag7. 78
6161 COMPUTER FEES E 4 @ e 1. 234, 45 1, 234, 45
€482 DUES & SUBSCRIPTIONS E ¢ o, 6o 36, B9 36 6
6183 AUTO EXPENSES E 4 ¢ o6 134, 34 124, 24
6484 RENT EXPENSE E 4 6. 2@ 1, 234, 34 1. 234. 34
6185 UTILITIES E 4 @, an 248 98 348, 98
5185 TRAYES E 4 a. g 166, 43 166, 43
€167 DEPRECIATION E 4 6. & 256, B 753, 0F
€182  ACCOUNT ING E 4 R 506, o0 208, 6
€169 LEGAL FEES E 4 {, ae 457. €9 457. g9
§11@  INTEREST E 4 G, o6 56, 00 5¢. AR
€111 SUPFLIES E 4 6. 0 3 22 3. 22
6412 TRAVEL E 4 8. ae 45. 69 45. 0@
8 oo 8 69 8. 6o

. BALANCE =



. PHGE 1
Appendix 16 w7 cowpany

IMCOME STATEMENT
PERIOD ENDIMG: @1/31/73

DATE: @1/31/79

68

ACCT DESCRIPTION CURRENT % YERR-TO-DRTE %
R m T R R
a4+ GROSS SALES ok
T e
xAE1 CASH SALES 4,067, @9~ 21 % 4,967 89- 21 Z
2682 2@ DAY CHG SALES 15,496 86~ 724 15, 498 68— 72 4
3083 CREDIT CARD SALES 1,343 54— 6 2 1: 345 54~ 6. 2
s TOTAHL GROSE SALES 21,418 71- 109 & 21,418 71- 169 8
E = A T
wk COST OF GOODS SOLD &%
R N I EnE s T I
2184 COST OF SALES/CASH 2: 186 12 a8 2:186, 18 5.8
2182 COST OF SALES/CHG 8. 162, 66 ir 8 8. 162 ac iF. 8
316% COST OF 5RLESACK CD ad43, 16 g 643 16 28
sk TOTAL COST OF GOODS SOLD 14, 853 48 a@. 7 148, 852 4@ baC
GROSS PROFIT 18, 357, 34— 482 16,557 31- 49X
N e e e s Ry P
% SELLING EMPENSES #ok
bbbt bbb R
4181 ADYERTISING 82 45 24 g2, 45 a4
4402 COMMISSIONS 45 23 16 345 23 16
4162 PROMOTION 45, &7 8. 2 43 67 a2
4184 PUBLICITY i@8. ag B. 5 166 66 a5
461 SALESMEN“S SALARIES 580, 88 2.2 ball & Z A1 2.2
#+ TOTAL SELLIRNG EXPENSES 1. 872 25 a8 1.87= 25 08
N ST e
4 GENERAL OVERMERL: ke
T R L S NS
5162 CLERICAL SRLARIES 422 96 2 6 432 56 2.8
$163 ADMIN SALARIES 876 67 4.1 8ve. &7 4.1
51684 MANRGEMENT SALRRIES T 4 5 987 7& 4 £
i@l COMFUTER FEES 1,234, 45 38 1,234 45 38
€182 DUES & SUBSCRIPTIONS 6. B8 a2 16, 6@ a2
6168= AUTO EXPENSES 154 34 @b i34 34 (2R
€184 RENT EXFENSE 1,224 34 5.8 1,224 24 2 8
6187 UTILITIES 248, 98 1 & =48 98 16
EiEGs THMES 156. 42 a g lce 43 a g
6187 DEFRECIATION 258. a6 1.2 2508, e 1.2
&188 ACCOUNTING 206, 86 7 geE. o 37
€189 LEGHL FEES 457. 89 21 457, 82 2.1
611é INTEREST 56, ba 6 3 S¢. 6@ gz
6111 SUPPLIES I 22 @ a 122 0.6




FAGE 2
AYZ EOMPANY
TRCOME STRTEMENT DATE: @1/214/79
FPERIOD ENDING: B81/21/73

RCCT  DESCRIPTION CURRENT b YEAR-TO-DATE F4
6112 TRAVEL 45, 66 @z 45, 8A gz
*+ TOTAL GENERAL OYERHEAD 7. 863 6B 38 7. BRI BE e

TQTAL IHCOME 24.41@. 71— 186
TATAL EXPENSE 48.9%48 41 a3,

21,414 71— 166 A
13,3296 41 g8. 7

= =

NET PROFIT CNEGRTIVE NO. = LOSS) 2,428, 26 1. 3 2,428, 28 11. 2



FAGE 1
A . Ky'Z COMPARNY
ppendlx 17 BALAMCE SHEET
DATE: 81,3173

ACCT  DESCRIFTION _ BMOUNT
4
ASZETS
bt
18681 CASH ON HAND 1: 234 18
1662 CASH IN BAMK 3,496, 164
188  RCCOUNTS RECEIVAELE 29, 936, 16
1884  BADR DERT ALLOWANCE SEn. ad-
1865  MDSE INVENTORY 159. 292 2@
1886 FIKED RSSETS 12, 6@9. aB
18@7  [DEPR RLLOWANCE %, D0, 9a-
TOTAL ASSETS &4, @12 va
S SR
LIRBILITIES
eSS
28@1  ACCOUNTS PRYRELE 26, S5, To-
2862 TRHES WITHHELD 1. 988, Ba-
SHEE NOTES PRYREBLE &, 117 AB-
Zga4  ACCRUED PRYROLL 2118 46-
208%  ACCRUED TAXES JE2. 86—
TOTAL LIABILITIES IV E7S la-
2061 COMMOM STOCK 5. G088, Ga-
2382  PREFERED STOCK I pB, g0
25AZ  TREASURY STOCK 2, BEa. oa
2992 YERR-TO-DATE F & L 2, 428, Z6-
2995  RETRINED ERRMINGE 17, 228, 9~
TOTAL CAPITAL 25, 246 68—

TOTRL LTABILITIES & CRFITHL o4, @13 7a-




) PRGE 1
Appendix 18 WYZ COMPANY
. GEMERAL LEDGER TRIAL BALANCE
DATE: &1./21/79

ACCT ACCT AT,  =mememe———— TRANSACTION RCTIVITY=——m—m—m——
NO. DESCRIPTION TYPE CODE  PREVIOUS MO.  CURRENT MO, YEAR TO DATE
1881 CRSH ON HAND Fo- 567 65 8 o 1, 234, 18
1862 CRSH IN BANK R~ 4, 242, a¢ @ aa 3, 4% 16
1603 ACCOUNTS RECEIVABLE A - 16, 495, @2 B, @ 25, 996, 16
1884 ERD DEET ALLOWRNCE A - 6. @@ o, @ 5@, G-
16685 MDSE TNYENTORY A- 2, 852, 48— A, @i 19, 293 20
1088 FIXED RSSETS A - 1, 4@, @@ 6. 66 12, 0AG. B0
1607 DEPR ALLOWANCE R - 758, fE- B, @ I, SO0, Gp—
2881 ACCOUNTS FRYAELE L - 3, 257, a9- @ oo 26, 515, 78~
2602 TAXES WITHHELD L - & B o B 1, GG, G-
26@3  NOTES FRYRELE Lo- S6. @8- &, b 6. 112, 0@-
2864 ACCRUED PAYROLL L - 1, 389, 23~ @ oo 2. 11€. 46~
2695 ACCRUED TAXES L - 166, 43~ 6. @@ 932, 86-
2561 COMMON STOCK e - g. 8@ a. e S, GGE. Be-
2582 PREFERED STOCK c - @ 60 6. a9 3, 660, AA-
2502 TRERSURY STOCK c - o, @@ & Ga 7. BaG,
2999 RETRINED EARNINGS c - 6. 08 6. o@ 17, 920, 26—
3601 CASH SALES 11 4, SE7. @9- o o6 4, 567. 89—
2082 36 DAY CHG SALES 1 1 15, 498, pa- &. 08 15, 498, Be-
. 3633 CREDIT CARD SRLES I 1 1, 345, 54- 6 @a 1, 345 54-
2461 COST OF SALES/CRSH E 2 z, 166, 18 B, @B 2, 166, 18
3162 COST OF SALES/CHG E 2 2, 102, 8¢ 0. 86 &, 102, 66
%482 COST OF SALES/CR CD E 2 €45, 16 &, Ba 645, 16
4161 RDVERTISING E 3 &2 45 o, @@ £2. 45
4102 COMMISSIONS E 3 245, 23 b, Bl 245, 23
4462 FROMGTION E 3 45. &7 @ @@ 45, 67
4164 FPUBLICITY E 2 166, 5@ & 56 166, 88
S161 SALESMEN’S SALARIES E 3 o0, 6o f. o S@@. g
5182 CLERICAL SALARIES E 4 432, 56 o a@ 432, 56
S102 FDMIN SALARIES E 4 876, €7 B Ga 76 67
S164 MANAGEMENT SALARIES E 4 987, 78 A @ 987. 78
6161 COMPUTER FEES E 4 1, 234, 45 A, 96 1. 234, 45
£182 DUES & SUBSCRIFTIONS E 4 %6 28 &, G €. a6
6183 AUTO EXPENSES E 4 134, 34 & 6o 134. 34
€184 RENT EXPENSE E 4 1,234, 34 &, o 1. 234, 34
6185 UTILITIES E 4 248, 98 B, B 348 98
6106 TRAXES E 4 166, 42 B, @6 166, 43
6187 DEPRECIATION E 4 256, @6 0. 6@ 250, g9
6468 RCCOUNT ING E 4 260, G o, 6a £06. 6B
£183 LEGAL FEES E 4 457. 29 @ o8 457. 39
€416 INTEREST E 4 56. B@ @ o S6. @
6111 SUFPLIES E 4 222 6. aa 3 22
6112 TRAVEL E 4 45. o8 6. 88 45, o

. BALANCE = é Ba G Ge @ on



Appendix 19 — Taking Care of Your Diskettes

Since all of your information is going to be stored on these diskettes, you’ll
need some more diskettes to make extra “‘safety copies™, just in case. You can
start with a box of ten, and rotate them to insure you always have a reserve
copy of yvour files.

Keep the diskette in its envelope if you're not using it.

Handle diskettes carefully, just as you would a high fidelity record. DO NOT
TOUCH any of the exposed surfaces. Hold them by the protective cover only.

Keep them away from cigarette ashes, dust, motors, heat, direct sunlight,
and power transformers, and anything magnetic.

If you write on the label, use a soft, felt-tip pen, and DONT press hard.

Store them vertically in a file folder or on a shelf, as you would a phonograph
record collection. Don’t stack them, bend them, or scratch them.
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Appendix 20 —Rotating Your Copies

When you’re using your system, get in the habit of making copies of both diskettes
at the end of the day. The next day, use the copies that you just made. It’s a very
inexpensive form of insurance, You might consider even carrying the backup copies
home at night in case of fire, theft, or vandalism, You must also save the diskettes
that contain the last completed month.

Here’s an example, using 2 extra diskettes:

The first day’s diskettes we will call A and B. The next day’s diskettes will be
called C and D,

Day One . Day Two
Prog. Copy Onto Prog. Copy Onto
(] ] J (]

@ —— | © Q| — | @
Data Copy Onto Data Copy Onto
|::| |:1® [T (S

— - O [E—— ]
L

On the second day, you will take A, and B, and use them as blank diskettes to
copy C and D. if something happens to a diskette, you still have the last backup
copy to rely on. Four extra diskettes will give you three days of record
protection.

Be sure to keep the last completed month’s set of diskettes till you complete the
current month. This is very important in case of a major problem.

Note: The most effective method for erasing diskettes is by using a Radio Shack
Bulk Tape Eraser, Stock No, 44-210.,
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Appendix 21 — How To Back Up Your Diskettes

Use this procedure EXACTLY:

1 — Turn on everything except the TRS-80 keyboard. If this is the first time you've
you've ever used the Radio Shack Disk System, refer to the Disk Operating
System Manual for detailed instructions,

2 — Insert a new, blank diskette in Drive #1 (farthest from the Interface) with the
diskette notch up, label to the right.

3 — Close the Drive #1 Door.
4 — Insert the diskette you wish to copy in Drive #Q with the notch up, label
facing right, and close the door. (Drive #0 is the first drive connected to the

interface.)

& — Turn on the TRS-80 Keyboard. (The switch on the right rear apron.)

This is what the screen shows: This is what you type:
DOS READY -[B] @A €] K] [UI[P], and press [ENTER]
SOURCE DRIVE NUMBER? [@, and press [ENTER]
DESTINATION DRIVE NUMBERY , and press [ENTER]
BACKUP DATE {(MM/DD/YY}? [ 7] @@ @ @ BIENTER]

: {Example for January 1, 1979
HIT ‘ENTER’ TO CONTINUE STOP — Don’t press anything!!!

Now we can check to see if the “BACKUP” procedure was successful:
1 — Remove the original diskette from Drive #0.

2 — Take the backup diskette out of Drive #1. Place the backup copy in Drive
#0 and close the door.

3 — Now you can press . If the screen shows: DOS READY, your
backup was successful.

If something went wrong, go back to step 1.
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Appendix 22 — How To Format Your Data Diskettes

This process prepares blank diskettes for use on the disk system. All data diskettes
. must be formatted before being used. Here’s how you do it:

1 — Insert a blank diskette in Drive #1

2 — Do the following exactly as shown:

Screen Shows: You Type:

DOS READY M @A T press [ENTER]
WHICH DRIVE etc. @ press
DISKETTE NAME? Gl 0 1@ [7) 3 press [ENTER
CREATION DATE? @M A @M A F @ press ENTER]
MASTER PASSWORD (FlAESIS WOEID press
LOCK OUT ANY TRACKS? N O press [ENTER]
HIT "ENTER"” TO CONTINUE press [ENTER]




Appendix 23 — Program Listings

GL - GENERAL LEDGER 4.1 FEB 157 PRGE 1

1 7 "GL" -- GENERAL LEDGER 1.1 FEEUARY 1973

2wk COPYRIGHT 702 1379 TANDY CORF. . ALL RIGHTS RESERVED ##

18 CLEAR: CLOSE :CLEAR 8868 DEFINT I- N-GHEPRGRGDTGBB&@ OPEN"R", 1. "CTRLY

2@ FIELDL, 4AS DEE IBAS 028 GETL 1 DTE=STRECCVSDAS) ) IFLEFTHDTH 102" "THENDT$=R
IGHT DT LENCDTE) ~10

25 DT#=RIGHT$C "BOOGE"+DTS, 63 DININE HE M. WLY

48 DTF=LEFTSCOTE 23+ NIDSCDTE, 2, 2347 P +RIGHTEDTH, 20 GOTOL0E

108 IN§="" WF=INKEYS W14 WD=0: HE=hD WLY=ND: IFFL=WDTHENFL=1

185 PRINTSTRINGSCAESCFLY, 1363 STRINGECRESCFLY, 243

118 PRINTCHRECHD : - FORME=1TO2S  WF=INKEYS | [FWE< " S THENLISEL SENENT  PRINTCHESL LSy oF
ORWH=1TOZS W= INKEYS . TP " THENLASELSENEST | GOTOL 48

115 PRINTCHRS M © IFABSOFL )=NLETHERLZSFLSE TFFLOBANDME =" “AMDWEC="Z " THEMLPAELSE ]
FFLIEANDNS " ANDMEC" | " THENATS

117 TFus=", STHENPRINTHE: WLI=WLE+1 GOTOLPS

128 IFWF=". "ANDWD=ATHENMD=1 | GOTOL 78

123 IFMF="-"0RWE="+" Y RNDUS=BRNDNLE=BTHENNS=1  GOTOL TS

LIS IFWCOCHRE (S ) THENLSBELSE TF WL =ATHENLIBEL SEPR INTCHREC 243 | IFFLIBTHENAOSELAZIF
PEEK (46418 =44 THENL2

139 [FREEKT 16418 =48 THENWD=0 | GOTOLSSEL 5E IFPEER (164180 =4 TORFERKT {6443 545 THENMS =8

135 IN$=LEFTSCING LENTINGI-13

140 WLE=HLE-1 POKELA+15, 136 G0TOLLR

158 TFWMS=CHRE (24D THENFRINTSTRINGEMLY, CHRFC245 ) (GOGTOLSS

155 IFW$<ICHREY 12 Y THENL18EL SEFRINTSTRINGS CRBS FL WL, 323

168 PRINTCHRE(LSH; (WE=25 NEXT : RETURN

17G PRINTHE: | IH$=TNS+UE  HLY=0 541

175 IFRESCFLI=L THENLIASELSE 116

208 CLT PRINTELE, C2§ PRINTEGE, "GENERAL LEDGER 1. 1 MASTER MEMU® PRINTEi44. "DATE:
" DT

25 PRINTEZSE, ;TAB(:"CS3 ET TODAY "5 0&TE
"TRE(SI™C> A TEGORY MAINTE! o E
HB(SICAS CCOUNT MAINTERANCE
"TRE(9)"F> 057 TRANSACTIOH

208 PRINTTREC®)"CT> RAHSACT I 4N REFLIRTS
TAECED *<Is H '
"TRECSS “<BY A SHELDT
"TAES)MED ¥ NERAL LEDGER

245 PRINTEPRE, CHES 210 CHRECZE:: TRROI "> ENTER ZELECTION:

FlL= l.uﬁ’“Eiaé IFTHE=""THENZISELSEON 1+INSTROMCAFTIRSE ™, N LOTRE0E, T4, 128, 2

i

=
L
(ol

L

[ i W |

;T Ee)
i

]
]
]

¥
o
i

FRINTCHRE G
CLOSE - PREIMTY o
rNFRFFFuGTuﬁ:LLEHEHH
CLOSE  BUN"CHTMARINT
CLOSE - BP0 A
CLOSE: FdN“uL:nFU T
CLOSE - BUNYTRREEPORTY
CLOSE RHF“INLJ‘”“

CLORE RUNTGLERLSHTY
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FRNINGS AHD Y-T-D P&L MUST BE CRPITAL ACCOUNTS #+";  GOSUB4RE: GUSUBSE PRINTES
22, CHR$CZ00:  GOTOL25E

1239 IFECEEEGRND CINF="T"ORIN$="E" D THENPRINTREZZ, " &% INCONE & EXPENSE ACCOUNTS
PUST BE OVER 2933 +'; (GOSUBGE: GOSUBLS  PRINTSE3Z, CHREEED): (GUTOLZBGELSEMIDS
CRCE, 25 L= GURLEEGEZE

1255 IFA<GINGTROMALDY: INFITHENMIDECACE, 52, 10=CHRECEY (FRINTERIACS Y, CHRECTA: GOTH
265

1268 I=4 L¥=MID$(ACE. 3210 GOSUBLSSA  IFG=TNSTR "1 034567, INSITHENLZSAELSERIDSECACE
202, 1=TNF GOSUE 22

1265 IFTICGATHENRETURN

1270 I=0:L$=MI0$(A0E, 24, 50 GUSUELOASE: GOSUBLZ0E  IFER=STHENIZPSELSEGUSUELILTR: IFER=
LTHENLIZ7QELSEMIDECACS, 24, Qo= D) (PRINTEIAC I, CHREECZ8): USTNGFIE Ty D

1379 I=7 L¥=MICEIACE 26, 8 GOSUBLESE: GOSUBLZO  IFER=2THEN12B8ELSEGOSUBLLEG : IFER=
ITHENAZYOELSEMIDE CRCE, 26, So=MKDFCD#) (PRINTRIACI ), CHRECZE ) USTHNGFMECL 3 D

1z66 HETURN

1258 ER=@ FRINTE/ER CHEF(ZE Y ENTER "TLFIINY: ": (FL=LM{I}  GOSUBLEE: IF INg=""THEN
IN$=L $: IFYRL CIN$ P THEMER=2

1235 B=CSNGOYALCTME 3 RETURN

2808 PRINTRIACL ), CHRS OB USTHGFRECL); CYICMIDECGLE( IR, 1, 203

2618 FRINT®IACZS, CHRECZA; MIDSIGLECIPY, 2, 260

2015 INF=PMIDFCGLECIPY, 25, 10 GOSUBEA2Y : IN$=MIDSGLECIP 3, 32, 15 GOBUBIGEIG  GOTOZ@46

3828 PRIMTEIACZ), CHRECGHHMIDEI"ASSET LIARBILITYCRPITAL IWCOME  EXPENSE " 1+
e INSTROVALCIE". IN$)=10, 50 (RETURN

I )
FL}

o Uy
By




34836

id4a
ZH5A
2968
BI85 (5]

46E5
4813
G228
460
SHEG
2588
5516
3315

S5EE

55348

9033

Sode

So56
Fotd
S57a
ooreE

SOTG
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FRINT@IACS . CHRE @Y,  IFYALCINS ) CHETHENPRINT Y O IN$" ) "CATE{VALCINS) i ;RETUR

NELSERETURN

FRINT@IRCS Y, CHRECSA); USTHNGRMECS): CVvDOMIDsCGLE(IPY. 34. 830

FRINTEIACE . CHRECZE ) USINGFRE{E): CVDIMIDFCOLECIP). 44,8335

PRINTEIACY >, CHR$ (303 USTNGFM$CT ) CYD(MIDSF{GLE{IP 3, 26, §); :RETURN

FRINTE?O4, CHR$(S12 FRINT" {(EWTER RCCOUNT NUMBER #### . OR RCCOUNT RANGE

HEHE-HEHH O

FRINT@EIE. *  {ENTER "8 TO ERIT>"CHR$(251; CHR$(ZT):

FRINT”: PRINT LISY FOR: "; :FL=%G0SUB16@: IF IN$=""0RINE="0"THENZOG
IL=INTCYRLCING D 0 IFG=INSTRC INS, "~V 3 THENIH=IL : GOTOS9Ea
IH=INTOYRLCRIGHT S INE: LENCING) - INSTRCINS, “=* 3032 GOTUS5EG

IL=1081 : IH=9328

IFPEER (14542 5 138 THENSSES

PRINTEVED. CHRECEL) 9ok PRIMTER NQT READY "

FRINT"> PRESS “EWTER” WHEN READY, OR “&° 70 ABORT »; ;Fi=i

GOSUB108 . IF IN$="8"THENZBOEL SESSEAE

POKELEdZd, &7 POKELE42S, 1: PG=6  H1#=0  H2#=0  HI#=0 E$=EL% . TE=FME{TI4+" "+FMECED
+" CHEMECF

PEINTG?O4, CAR$CZAY"  PRINTING, .. ":PRINT" <{HOLD DOWN “@° KEY T4 STOP PRINTE
K

FORI=4T0RL  MIDEES. L, 620=GLE (10 B=OVICLEFT$CES, 250 IFECILORBS IHOR CB=NPANDIJ
=X THENSEE84

IFFEEK (154253 (4 THENGRSUBS 78 | IF INKEY$="1" THENSE S

IFPEER (18425 AEaTHENLPRINTCHRS (12) : GOTOSS5E

IFMIDECES 52, L0=CHRECBI THENMIDE(ES, 52, fo="-"

A¥E=PIDE(ES, 3, 200 IFGC INSTROAS: CHRF(G 3 THENRS=STRINGH( 28, 32)

Ch#=FNRD#CCVDCHIDE CES, a4, 8503 [ LIM=FHRDECCYDTHTDSCES, 34, 8203 YTH=FHRDH (000N
IDECES 26, 800

LFRINTRIGHT$CSTRSCES, 425 TRECE:  LPRINTUSINGFMECZ ) AF  LFRINTTRE 282 MIDSCES

pE0 105 TABLZZ 0 MIDECEE, 52, 10 TRECZE ) (LPRINTUSINGTS L Crab v T8
IFJI=ITHENHL#=FNRDH CHI$+CNE )  HEH=FHRDE CHZRLME 3  HIS=FRRDH (HI Y TH
IFIHEEY$="@" THENGG=3

HEXTI  IF IXC3THENTFPEER (16425 sS4 THENLFRINTCHRE (A2 Y GOTOZOBEL 52364

LERINT" " LPRINTTAB 240 USINGYBALANCE = “+T4 52 Hi#: H3§

LPRINTCHR$012  GOTOZEY

1=K1 HEXT  LPRINTSTRINGS (2, 13280 (LPRINTTRE(S) "s& FRINTING STOPPED k" FRINTE?

84, CHR$F 210 "¢ PRINTING STOPPED: s+ GOSUBAE : GOTOZMR

EPRINTETRINGFOZE, "~ LPRINT " PG=PG+L

ACE="TRIAL BRLANCE" : IFIJCSITHENACE="ACCOUNT LIST”

LFRINTSTRINGECTE, 220+ PRGE " USTHG ##7: PG LPRINTTRB(ZS0Z$

LPRINTTABCZSY"GENERAL LEDGER "ACF LPRINTTARCZS2"ORTE: “DT$

LFRINT® " LPRINT® " LERINT"ACCTUTABCZS)RACCT CAT. ————mmeee—e TRAMSACTION
ACTIWITY - e

LPRINT® MO DESCRIPTIONCTABCZZ)TYPE CODE FREVIDUS M0 CURRENT MO
YEAR TG DRTE

P LPRINTSTRINGE 6, "= RETURN

RESUNE




GLTRPOST - uENENHL LEGGER 1.1 FEE 159V& FREE 1

TOMGLTAROETY -- GEMERAL LEDGER 1.1 FEBUARY 1573
Tk COPYRIGHT o0 4579 TANDY CORF . ALL RIGHTS RESERVED =«

CLi: CLOSE  CLEARGEGR  GOSURZE  BLY=STRI hbiiL_adx.1H*”RQFQ&TUHQHQ
CEFFNRDE (R =102k DT CHEI D+ 501
DEFINTI-N:LIMGLEC 101 IxF HE M WL

25 B=(gHITEL: ¥=1 FORI=1TOL0L  GLECTy=BLE POKEB. K HEXT: I=FRE(BLE) - POKEB. K GOTOZES

CL&: PEIHIEHH "UEJEFHL LEDbF TRRNSACTION POSTING®  RETURN

1

145
ii#

{Hg=' plE=} ﬁhE”I b= 14'W‘=3'V’*HD'HL”=N“'*FFL HDTHEHFL=1

PRINTSTRINGFOABS(FL Y, 1300 STRINGECARS (FL), &

PRINTCHRS OM:, FORMXN=1TO2D W= INHEYE: TFH$: ,“"*HEﬂilSELSENEHT:PRI' TCHREELS: oF
CRMA=1TOZE We=THIKEY S | TF NPT THENLATEL SENERT ; GOT 3114

PRINTCHRE (MY - JTFABSIFL Y=L THEMIZSEL SETFFLBAMNDWE =" "ANDNE(="2" THENLTBELEE
FRLZORNDNES P AT HWNDUE Y P THERL TR

TFME=", "THENFREINTHS: L=l 2+ 5070475

TEME=" “RHED=ETHENWD=1  GOTOL7E

TE =" = = O ANDHE =G ANDHL W= THERNE =1 - 5GTL 78
TFFE=1RH0ME= "7 "ANDMHL =2 THENL 78

TR UHRE B THENLSEEL SE TR WL =B THENLIAEL SEPRINYCHRS (2405 | IFFL-ATHENLIISELSEIF
PEEK (154180 =44 THEN 48

IFFEER (154380 =q& THERND =& GUTOLSSEL SEIFPEER (1641 8= 30RPEER £ 154 L0 =4 B THENMS=0

v IME=LEFTECINS, LENCIHE) -1
A WNL=RE -1 PORELA2Ls 138 GOT0L16

IPg=CHREF (24 THENFR INTSTRINGS CHLE, CHREC2S 3 GOTRB0

TR FORRE (I THENLIBEL SEPRINTSTRINGF (RS OFL ) —WL . 320:

L FRINTCHRES OIS (=25 MEXT  EETURN

PRINTWE:  INE=INF+WE - BLE=M Hel

IFRRLSOFL =1 THENZ Z8ELSELLE

DATA 32,128, 62,17, 64, 62, 4, 128, 81, 237, 176, 201

OPEN"E". 1. "CTRL"

FIELDG. 9AS FOF ZOAS C2% 335 Fi¥, 2A5 LSE 4RS DLE. 285 NTE 4RSS TE£ 8RS APE. ZAS
LR%: 8RS FX$. SAS L0E ZRS KESE 2A5 NPE ZAS NR$CGETL. L

DTE=STRECCVO(FEEF & DTS=RIGHTFC "A00EE" +RIGHTF 0T, LENIDTHI-10, 60 (FOKER, &

230 DTE=LEFTHODTS 23+ A +RIDEDTE: 5 20+ /" +RIGHTE DTS 23 L5=0VI L) (LR=CVI(LRED

246
Zo8

-
255

2o
265

=
1_!

"';ﬁﬂ'
()

2e@
8z
234
285
298
295
L
@5

A D=CE LD TS0 FOKER K
OPEN"R", 2, "GLMASTER : 1
PRINTR4DE, "REARDING ACCOUNTS . * Ki=108
FIELDZ 6385 AFCA, 6305 A1), 63RS AF(S). 63RS A$CED
FIELLZ, 2A% BFOE3, S1HSYE 2RS BF(1:, ARSYS, 2RS BE(2), S1ASY'S, 245 B$OE)
FORI=ATORS GET2, T J=(I~1oadwd
FORK=GBTQZ  B=UVI(EFK 1 x: IFEB=@THENKI=J+k -1 K=3 I=25  QUTOZ 80
MIDFCGLECTHK 0, L 30 =/ECk  PRINTESZZ: "ROCOUNT  YE;
HESTK. I:DIMGHECKL Y, TRECE ASH=E TH="84, #u, 44 23
DEF FNREDHCAHI=1D-C4INT(A%w1 245010
DEF FNIWIMI=SFE+i«G4
CLOSEZ:QREN"R™, 3, "DETAIL A" QPEN"R"™, 2, "GLJOUR &Y : CLOSES
FILLUGLIOUR a8 ﬂPEN"P” 2. "GLIOUR @
TT$=2TRINGECIZ, G0 FORI=ATGE  TREC L 3=1T4 NEXT
FIELD 2,42 AS Y1% 42 AS Y24, 42 85 Y35, 42 A5 Y45, 42 BS Y95, 42 RS YEF
PE="" FORI=iTO1Z  READRT : P=PE+CHRS T3 NERT




a7
ru Lt
15
328
iz8
244
et
48
4148

426
4468
458

453
464
4ra
475
436

422
44
4a7
458
SEa
32
S36
SR
Sk
L=t
Sra

iy
L IN]
=
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F[ ;::J }:"‘r Ty
) LRI L]
-~ [
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TT$=0TRING (42, @2 FORI=1TOS  TRECL2=2TT$ NEXT

NI=1 L 9=NS: N7=N3: L7=N3: ONERRORGOTOR : ID$=LEF TH<DTE, 5

FPRINT@Y14, "RERDY TO START SESSION“LS+1". .. " GQ=FRECEL$:

PRINTELE, C28; (PRINTEI44, "DATE: “DT$: TAB{4S) "SESSION: "L5+1;

PRINT@192, CHRE(Z1I"DOCUMENT ... . —=":PRINT"POSTING DATE ..

FRINT"ISSUE LATE .. “:PRINTHAFOUNT .. ... ... Y IPRINTSTRINGHCE4, 475

PRINT"ACCT  DESCRIPTION'TRESZSIVAMGUNTCOR <77 3 "TABC4Z "W N"

GOSUBSBED: PRINTEZEY, LD+

PRINTEPES, CHR$ (307 "> ENTER NAME OF DOCUMENT (/@7 TO EXIT: " (FL=2@:G0SUBLiGE
cIF Ibg="@"THENLZGEEL SETF IN$=""THEN318

DIg=LEFTE(THEHSTRINGE 28, 3221, 280  PRINTRZ17. D4

PRINTER4, CHRECZE "> ENTER POSTING DRTE CHMADDAYw): " (FL=8:GOSUBSOHA

PRINTOZ7Z, TN$: (DRT=VALCLEFTFIINS: 23 HHIDSCINS, &0 20 4RIGHTE NS, 200  DRI=HKS$ (DR
1

PRINTEESZ, CHR$CZA:"  (FRESS “ENTER® TO USE LAST ISSUE DATE: "ID$"D

FRINTEPO4. CHR$IZRN " ENTER I9SUE DATE <MM/DDS . v FL=5:G0SURSEGE

PRINTEZIE, IN$: DEX=YRLCLEFTHCINE 23+RIGHTS{INS, 203 DES=PiI${DEX)

ONERRORGOT 02236

PRINTE/O4. CHRECZL2 " ENTER ANMOUNT <77 IF UNKNOWNY: " FL=-17:F2=1:G0SUB166:
Fa=R: JF[N$=""THENGEREL SETF TN$=" 7" THENGOSUR1198 : GOTG457
IFMIDSCINE, LENCINE -2, 100" "THENS S

B#=VAL CINE 3 IFER=8THENSSBEL SEFRINTESGA, " " USINGTE: B#:

CHERRORGETOE

FRINTE?@4, CHRFL I3 "> REE ALL ENTRIES CORRECT <¥/N27 " :FL=L1:G0SURSE
TFINE="N"THEM4SE

i BlH=D# BEE=0: BZ#=0 BO#=0 AF§=AP#+E4  NT=NT+1 L D=L+t KE=8

FRINTEFHIMCKE . CHESC 215 Fl=-3  GOSUE188

OHNERRORGOTOPRLN - Gr=\AL CIN$ ) - JFEHC AOR0RGH 293G THENS S

IFGE=CYT NP s GREL=0V T INRES) THENSSE

GF=MKIFCGE)  FORK=1TORL : IFGF=LEFTHCOLECK ), 20 THENKZ =R  E=)1 - HEAT  GOTOSCA

REFT  FORK=LTOD  PRINTEFNIMCEE HE. "ok HOT FOUND 4% FORIB=ATOI0E  NEXT  FRINTGF
NIWCRK 6 CHRESC 362 (FORIS=1T026  HEXT IS, K GOTOSIR

PRINTEFHIIEE b+6, CHRECIR ) MIDFCELECR2 ), 20 260

PRINTRFNIKCKKI+27, ONERRORGOTDQ926  FL=~17  F2=1  GUSUBLER: F2=6 IF INF=""THENSI
BELSEIF INg="""THENGOZURL11S@: GUTOGZE

TFMIDECING LENCIRE -2 15057, *THENGZR

DRE=VELCINF

IFDH#=RSHTHENIBSA

IFE#=ETHENSSE

IFDA#ASHRNDRES CERHDAR 1 - (9043 B4 THENZEAA
IFDREASHRNDABS CBR4-+DR# - S04 3 SEHTHENZBAE
PRINTEFHIMCER 2427, CHRE$O38 3 USINGTS: DR

T FRINTEFNIMORE 43, CHESOZA);  GOSURSE  IF INS="H"THEHIFF3=1 THENE# =6  GOTOSIBELSES

m

§OIFDA ASE THENBZH=E24+ DA% EUSERZ $=P2 8-+ DR

FRINTEZEL, USINGTH B2 (FRINTEIED, USTHGTH: B24;  BO#=FNRDEE2$+B3§
MIDELTRECL ), L, 42 =0 DECLD I+ LTS+ DR$ADEEHHDECDAB I PR I E 00470

3 9=

TR THEN R

PP TREC ) LSETYZE=TRS () (LSETYS= TR (4 1 LEETYS4=TRES L
SETYoF=TRES I PUTZ HE

L=l Ma=a4d FORLE=ITOC MIDECTRECLE Y, 1. 42 7=TTH  NEXTLY
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IFE#=0RNDEG#=ATHERGOSUBE0E | GOTC5S
IFABSCARS REE: —B < S1ANDHETIRBS(BIH ) -B#) < BITHERDEA

Fon KE=fE+L [FKEETHENKK=6 GOSUBTE0E : GRTOSZ8ELSEDZS

GH=Lz#  PRINTESE, USIHGTE: 88 (F4=0 RETURN

208 IFRESCABSIEZH-O#. > BAITHENZLR

IFABSCABS Y BEH-BH S, GEOTHENDLE

@6 NP=HZ L7=L2: IFREEDTHENGOSUEY B8

IFF4=1THEMGESUBSAE

352 PRINTEZGE, “4# DOCUMENT BALAHCED —— FRESS “ENTER 70 COMTIMUE #% " (FL=1:GOSU

BF166: 6070486

S48 FORI=ATOS: PRINTEENIMNCKK ), CHR$CIE; TABCLAY s+ OUT OF BALANCE %% (FORIE=1T{ZH

G HERT  PRINTEFHINIKK ), CHREC 2R (FORIG=1TOZE: NEXT IO, I 6070030

250 FRINT®  » ARE YU SURE (Y HIT "; GOSUBSE: IF INE="N"THENOZRELSESEH

1168
1154

1286
1265
1216
128

12=4
1368

1z14

1z2

1385

1=2
1358
1z68

1376

568
1468
1445
141%
1428
1425
1434
1444
1458
1480
1474
1454

1566
1528
i5za
1548
1569

PRINT@4EE, * UNKHOMH #°;  B#=0 F4=1 RETURN

IHE=5TREC-BS# ) - [FF4=0THENRE TURKEL SEB#="RES (B24 ) +FBS(BE# +COBL (ABS ABS (B2H ) ~
RESCEZH 3232 RETURN

REM *&i0ee oure

ONERRORGOTOS %A

IFLS=4THENLZGE

LEETYAs=TREC L) LOETYES=TRE(Z: ( LSETYIF=TR$ (30 LOETYE$=TREC S [ LEETYT$=TRFI .
LAETYef=TR$(E)

PUTZ, N9 NI=NT+1

PRINTE132, CHRFCI1 5 CHR$S 262 © IFNS=1THENPRINT "#+ NO TRBNSACTIONS ENTERED —-
RETURMING 7O MASTER AEMU we* GOTOZ0IH

PRINTEATZ, CHREC 31 THRECZE) " FRESS "ENTER” WHEN RERDY TO PRINT RECAP i FL
=1 GOLUBL80

H=3: =68 NF=NG-1 POKELE424, 57 POKELE42S, 11 5KF="" | BSH=0  B4#=0: [FLI=1THENL 3=7
GOSUEISEE  FRINTEZZE, CHRF(ZLY"  PRINTING DOCUMENT SEQUENCE POLTING SUNMARY. .

FORI=1TiNY L8=6  IFI=NITHENLS={5-1

FORJ=1TGOLE

FIELDZ, fd42%iJ-123R5 01%, 2AS GF. 2RS SDE. 28RS [J4. 4f5 DRE ZRS DES. 3RS DAF, 2R%
1%, 185 TOF: IFT=ATHENMGETZ. I '
TFoK$=C03THERL4 R

IFSE$=""THENL4ZE

LPRINTTABC 43 *TOTALY: TRECSSIUSIHGTS: FHRDECBSH: (LPRINT 44"
IFLSETHENGOSURSGRG

ES#=RS#+E44  Bad=0: L=L+2 DyE=""

IFL>S5THENGOSUE 4800

IFCV IS0 =GTHENLSEE

LFRIAT" " LPRINT"#+ DOCUMENT: "IYICSDEX"-— “DJ§

L=L+2: SK$=5D%

[R$=5TRECWECORE: 3 DEF=STRECOVILDES Y DRR=CVDI DA

CRE=F IGHTS "BR080 +RIGHT$(DRE, LENCOR$I-10. &5

DE$=RIGAT$ "GoE"+RIGHT$ILES, LENCDE#)-13. 30

DRF=LEF THCORE, 25+ A" +MIDECORE. 2, 23+ /" +RIGHT$(DRE, 20 DES=LEFTSCDES 25+51 4R
IGHT#IDES: 22

FORKS=1TOKL : IFLEFTH{GLE(HS), 2r=GETHENKS=KS  KI=k1  NEXT 1 50701334

NEAT : GOTU1558

E$=6LECKED

Ca4$=MID$CES, 3, 260  GH#CKI)=GM# KB +DR%  ATFMIDS(ES, 23, 10

LPRINTCYI (G#): TABCE)DA%: TREC(292ATH: TRBCISTCS: TABCXSIDRE: " " DEF: " " USING




157@
1388
1690
1768
1vig
ir7z8
1738
1748
1808
1838
1s44

1e5a
1868
1594
1918
1528
1939
Zgaa

201
ZEE5
2106
2182
2148
2114

228
221a
22264
2230
2248
pagEen
2z@a
2314
ey
233
2248
2256
23208
£2385
2390
£488
2416
e
21|
2515
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2538
2548
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T#: FNRDE S Dfi# )

E4=B48+0A% L= +1 : DVg="14

NEXTJ. I

IFL>SSTHENGOSUIES 060

IFOV$="1"L PRINTTABC48) "TOTAL"; TRB<SSUSINGTS$: FNRD#CE44); -LPRINT® st
LPRINTY ":LPRINTTARL2E)STRINGHCZT, "4

LPRINTTRB(2E? "SESSION TOTAL ) USINGT$: FNRD#CESH)
LPRINTTARCEZGICTRINGE (27, *%1)

PRINT* PRINTING ACCOUNT SEQUENCE FOSTING SUMMARY. .

L=66: B4#=0: ES#=8 : FORI=1TOK1 : IFGM#< I )=RSHTHENLS68

IFL >SS THENGUSUB 4GB0
LPRINTCWICLEFTH{GLECT X, 203; TABELAGIMIDSCGLEC 1), 3, 28); TABC ITIUSINGTS: FNRD# CGM
#{I25

Eo#=BT#+GMECT > L= +1

NEXTI

IFL>35THENGOSUB4 560

LPRINT® " LPRINTTABCZBISTRINGECZT, ")

LPEINTTAEC26) "TOTAL "i TABCZZIUSINGTE: FNRD#CESH

LPRINTTAB (ZEYSTRINGE(2T, "% ) : LPRINTCHR$ (127

FPRINT®>"TAB(Z2"<¥ES, POST THIS SESSION"TABCISI“CNIO. CANCEL THIS SESSION ©
i GOSUBTE: IFTN$="N"THENLO

FRINT:PRINT" PGSTING TRANSACTIONS ~- DOCUMENT

GNERFORGOT 2506

REM "UFDRATE AFTER FPOSTING®

IFLEO938THENLS=999

IFLD>399ETHENLD=1608

LOETLE$=MKIF{LE+1) (LSETDL$=MKSFCYALCLEFTSCOTS, 20 +MIDEDTE 4, 2)+RIGHT$<DTE, 2
A3 LSETNTS=MKI$CNT Y : TSI SCYSCTSE ) +NT LOETTS$=MKSECTS ! ) LSETARS=MEDECAPH) LS
ETLO#=MKI$<LD>

LG$=BL$  FORI=1TONS : L&=6: IFI=NOTHENLE=L. 21
FORJ=1TOLS FIELDZ, (42%CJ-130AS Us, 4205 U1$: IFT=1THENGETZ, I
PRINT@347, CYI(HMIDECULS, 3. 200; : GE$=LEFT$(ULE, 2) : IFCYI (GAE) =aTHENZ 416
FORK=1ATORL : IFLEFT$(GL$ (KD, Z3=GRETHEMKZ=K : K=K1 . NEXT : GOTOZ256
HEXT : GOTC2418

MIDECLGE, 1, B30=GLECKD )

LR=LR+1: IFCVICMIDFCLG#. 53, 20 ) AG0TO23Z8
MID${GLEFCKZ S 53, 20=MK1$<LR) : GOTOZZ5E
ND=CYTCMIDS(LGE 23, 220 S=INT L CND+3) A6}  R1=HD—6#(5~12

FIELDZ. ¢42#(R1-1D+380RS V&, 2AS V14 GETZ &

LSETYAS=MKI$LRY (PUTZ. &

MIDECGLECKZ), 22, 2y=MEI$(LR>
SEINTCCLR#G /8D (RISLR-6%(5~1) - IFRL=8THENRL =1

IFS=BTHENS=1

FIELDZ, C42#(R1-120A% ¥§ 42A% V1§ IFRLCATHENGETZ, S
LEETY1$=Ui$:PUTZ. S

HEKXTJ, 1

REM "ACCUMULATE MTD ¢ & WRITE GLMASTER"

LEETLR$=MEIF{LRY (FPUTL. 1

PRINT :PRINT" CALCULATIHG MONTH-TO-DATE. .. “;

FORI=1TGEA

IFGM#{ I ) =ASH#THENZS58

CNE=CYDCMIDECOLECT ), 44, B +GIHCT X (MIDSCGLEC T, 9y SOSMEDELCNS) - YTH#=CVD(MIDSC
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2568
2a78
2588
2358
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36148
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3514
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45248
4528
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GLFCID, 26, 32 2+GMECT ) MIDECCLE (T2, 26, B2=MKDECYTH)
NEXTI

CLOSEX OPEN"R". 3, "GLMASTER 1" PRINT™ WRITING ACCOUNTS. .. "

IFKACIBATHENK =K1 +1 : 5L $(K10=BL¥

J=L+INTOCKL~1274) FIELDZ, 63AS AFC@I, 835 AFIL), 63A5 A2, €3RS A

FORI=ATOT :k={1-1%4+1  FORL=BTOZ: LOETRE(L 2=GLE(K+L > (NEXT
PUTZ. T:NEXT

FRINT@784, CHR$Z10: CHR$CZE) Yook SESSTON"LS+1"COMPLETE
PRINT"  “NT"DOCUMENT": : IFNT<>LTHENPRINTYS"
CLOSE : RUN"GL"

FORI=4ATOS PRINTEFNIMCKR)+3L, "+ THYRLID «"; FORIB=1TO388 NEXT :PRINTEFNINCKED

+51, CHRECZA); (FORIB=1T0ZE  NEXTIG, I

GOTOEZE

IFPEEK (143123 <128 THENRETURN

FRINTEQ3Z, CHR$CZL"  «k PRINTER NOT REERDY #%

FRINT™> PRESS “ENTER” WHEN FRINTER IS READY? “; :Fl=1:G0SUBLEGE: GOTOZSEE

GREURSAGE

LPRINT"DUCUMENT SEQUEMCE":LFRINT® *
LPRINTHROCT: TREC26"ACCT  ENTRY POSTING  ISSUEY

LERINT" WO DESCRIPTION®; TRBL26)"TYPE  TWYRE OATE DATE": TREC(EL M AMGL

MTY

LPRINTSTRINGSCBE, "="2

RETURN

GUSUE SRE8

LPRINTUACCOUHT SUMMARY" LPRINT"

LPRINT"ACCT MO, DESCRIPTION": THE(Z7)"ANCUNT®
LPRINTETRINGECRE, "="2

RETURHM

H=H+1:L =8

IFPEEK [ 184255 CSTHENSBLA

LPRINT CHE$<125

LPRINTSTRINGE( 2, "= "3 LFRINTY " LPRINTTABCEZH"SESSION"LS+L"
LFRINTTABLZ272C2F

LPRINTTHECZ? Y "GENERAL LEDGER POSTING SUMMARY"
LPRINTTARCZP ) "DRTE: "DT#

LPRINT®

RETURHK

EEM @+ SCROLL ROUTINE %%

1E8=8:POKE YRRPTR{IZN FEERCVARPTROPE +10
FOKECYARFTROIZ +40, PEEKCYRRPTROPE ) +25

DEFUSRE=IZ QE=USRELIZ) PRINTESSH, CHRECIE:: (RETURN
REM # DGATE ROUTIMNE w4

GOSUBLISA: IFINS=""THENIFFL=STHEMINS=10% ELSEIN$=DTS
IFFL=3THENIDS=1INS

IFLENY THE xFLTHENGBSRELSEMM=YAL CLEFTECINS, 20 MD=YAL CRIL$(INE. 4 200 (FY=YAL

CRIGHT$CINE 203

IFMMLORMME L ZORMDC L ORMDG ZLORMILS CINE, 2, £ 000" A THENBRSEEL SETFFL=3THERZEZS

IFMYCBORMY - 3S0RMIDE INE, &, 1003 THENBESE

ME=31 ONMMGOTORER, S827, BR2E, SR2E, Qa2 ChZe, CB2U, 5820, 5826, ShZR, 8820,

=30 GOT{HEE2E

Me=28: IFFL=STHENME=29 GOTOBB2SEL SETF MY d=THT (97 /4 3 THENM A=K+ 1

IFP MM THENSESBEL SERETLURN

FHGE™H
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SHZE PRINTSTRINGECFL, 22 (GUTOSEGEG
JEeE FRINTEZAS, ¢ —~UCHRFCZR: (FURI=2P2TO4EHSTEFES  FRINTEL: CHRE(ZGE): - NEXT - FRIN
TESVE, CHR$CEL N
18 RETURN
88 RESUME
HiE FESUMESES

<8 FEZUMECZY
B RESUMESOW
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1 * ®TXREPORT" -~ GEMERAL LEDGER 1.1 FEBUARY 1373
2 ¢ ek COPYRIGHT (C) 41873 TANDY CORP., ALL RIGHTS RESERVED ++
18 CLS.CLOSE : CLERRGEEE : DEFINTI-N: GOSUBSE  BLE=STRINGSE (S3, G DIMGLEC18L3, INi,hi,N;
WL%
12 DEF FNRDECA# I =10—2+IHT CA¥+ 1245010
15 B=(SHITELY k=1 FORI=1T0161: GL#4 I 3=BL¥ FOKEE, K NEXT : B=FRE{EL$) : GOTOL54
0 PRINTEEZ, "s TRANSACTION REPORTS #4' RETURN
48 FORKKR=1T04868  NEXT : RETURN
S@ FL=1:GOSURLAE: TF IN$="Y"ORIN$="N"THENRE TURN
52 PRINTCHRE(22: (GOTOGS
68 PRIWNT®> EMTER SELECTIOGN: 5 (FL=1:RETURN
166 IN#="" N$=INKEYS Weld  HD=6: pS=WD WLR=HD  IFFL=HDTHENFL=1
165 PRINTSTRINGFCABSIFLY, 1363 STRINGECABSCFL Y, 24 3;
146 PRINTCHRE(WMY: (FORMA=1TO2S  WE=THKEYS  IFM$ O THENLTISEL SENERT PRINTCHRE (LS o F
QRME=ITO2S  ME=TRREYS  IFWN$SC " THENLLSEL SENEXT : GOT(118
115 PRINTCHR$ (WD  IFARESCFL ) =bl K THENLZSELSEIFFL-BANDREE =" *ANDW${="Z" THENITBELZE]
FRLCEARDNES " A2 FRDWE" " THENLTE
117 IFM$=", "THENPRINTHS: WLA=HLR+L  GOTOLYS
1280 IFME=". "ANCHC=ETHENMD=1 L0778
123 IF (dg=" - "ORE="+" SRS = BANDHL =ETRERMS =1 50T 78
125 IFH3<OCHRE 3 THENLOREL SE TR =B THEHLIBEL SEPR INTERRE (24 05 IFFLOETHENLIZSELSETF
PEEK (164185 =44THENL4B
136 IFPEEK (16413 =45THERMD=8  GOTOLISELSEIFFERK (1641 8 =4 Z0RFEER (164182 =43 THERNS=E
135 IN$=LEFT$CING, LENCINE-1D
148 Wa=HLE~1 PORELGALE, 426 GOTOL10
158 IFW$F=CHR#<Z4: THENPRINTSTR INGS (WL, CHREC24 25 1 GOTOLES
155 IFWEOCHRE CLZ THENTIBEL SEPRINTSTRINGS CRESCFL 3 —WLK, 323;
168 PRIMTCHRECLS); (My=25:NEST RETURN
179 PRINTHE: | INS=IN$+M$  HLN=WLA+L
1vS IFAESCFLA=1THEN1&BELSELLG
166 ONERRORGOTOSS0E  OFEN"R", 3, "CTREL™ FIELDZ, 4AS D74 Z0AS 2%, 313R% D§, 2RS LREGE
T3 4 DT =5TRECVSIDTEN Y LR=CVIILRED
LT3=RIGHTS{ *BE0EG " +RIGHTSDTS LENCDTE) ~4 3, 63 DTS=LEFT$DTE, 20+ M Lx(DTH 2
SEIRANERIGHTEDTE 2D
OFEH"R®, 1, "GLMASTER 1" - PRINTE4SD, "RERDING ACCOUNTE. . " Ki=188
FIELDA, 5ZA% A$483, 63AS BECLY, S3R5 AFCZX 63R% RIS
FIELDY, 2AS BHCA0. CIASYS. 2R BFCLY. 6dRSYE SRS B, ©LREY5 RS BEL D
FORI=ATO2S: GETL, 1 F=oi-fibd+d
FORK=QTOZ: B=CVILB$FCK ) IFE=BYHENRL=T+k-1 1=2 I=Z0 Q070185
MIDSIGLFC T, L 82 r=RE K  PRINTEDZZ, "ACCOUNT : "R
WEXTH, 1 OFER"R", 2, "DETRIL 1"
CLE:PRINTTREL 12 Ca¥  GLoUEE  PRINTTAECLE Y "DRTE . "DT$
TE="H4, 54, 488 -7 Tls="RUCGUNT NO. SEQUERCE™ : J2#="D0OCUNMENT MO SEQUENCE™ B
1#=0B3#=0 N=Q L=66  DiE=""  MESTTRIRNGE (G1, 320 (LE=MEHE
FRINTEZSE, CHRSCZAN TRBCRS A C OO U N T H O SERUEHN
"TRBCH) <G> DU UMENT HD . SEGUEHNCE
"TRECEO"RFETUEN TO HMASTER HEOHNU
PRINTESLIZ, CHRE(2L TREN T : GOSUBSE  EE=BL 3 F=0 FF=0 1=k
GOCUBAIGE  IFINE=" " THENZLSELSEONL+ INSTRO"ADE™, IN$XG0TO22T, 236, 240, 227
PRINTCHR$VRY; 1i50T0228
CLOSEZ: CLOSE ; RUMNTGL"
GOSUBGEGE : TF INE="@" THENZBAEL SEI$=J 1% ; J1¥=" DOCURENT": J24="R0CT" |N1=32 . DI$=LE
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THEEFORT - GEMERAL [EDGER 2.3 FEh 1mFn FRGE 2

L YCESVRE: VASSYES | VESSVUS 1 BOTOZ5E
: sl SESESI2E TIESORICT " I2e= DOCUMENT Y CNE=SE JE =" =
["Uf_Lﬁ‘F 3‘[..1: ROTIEAE

del—;;br;
MIDECES. 2, 832 wGLi(I’ LE=CHICRIDECES, 55, 200 GEE=MIDECES, 3 200 Ji=0VIdLEFT#0Es

SRR TOs=MIbEEE IR0

IFLE=RTHENYES

TRORE DR THENGDSUES Ta

S INTOOL RS 00 Ri=L 40 -5 - JRE="" IF TNKEYE="E"THENGOSURZE88 - GOTO26R

FIELDZ, d2e(Ri-L oS DZF 2RS GF, Z2R5 Lid, ZORS 05§ 4AS DR$. RS DES: RS BE 2AS LK
AR5 T9FGETZ S

IFGEFLEFTEORS, &3 ThENo@ﬂﬁ

BH=CVOOES  LE=UVT (LS  Li=0vIqilss

GOSUR S68 LPRINT ¢

IFLNF“WTH N253

HEXTI FF=1; Goolied e GlTGi2es

FBEI«lTGLx S=INTOOT+E3 A5 AT+ O S0 -  Jog=1"  IF THKE Y= "0 " THENGOSUESEBEE - GOTO
e

..J

P FIELDE, 42+ (RI-10RS DEE JRS NG, 2AS S0E, 2860 DG4 4RSS DRE. 2RSS [ES. BAS B 2AS L

EF.1R5 ToF: IFRI=1THENGETZ. S

ST Ji=CVIcEDE:

830 IFDEECONETRENGOSURSSER

SAl FORJ=dTORY  IFRGE=LEFTHOELFLS Y 20THENA T DFCEF. 1, G2 r=0GLEC 0 T=l1  HEST  50T0850

Zhe NE“T'GPTG91ﬂ

200 DoF=MID$(ES CUSE=MILE LS, 25, L0 BH=CVDCREN  LA=CV I CHGE

S0 GOSUBDEEH LPPIN*“ "

16 NEKTI

G3E LPRINTTRECSL:¥TGTAL iUSINGTE FHRDH(EZE ) | IFES# ODBTRENLPRINTIZS  ELSELPR]
NT®

SEE IFL FoETHENGOSUESAGER

S LRPRINTY " L=+

1288 IR >eaTHERGOSUEAGSE

1238 LPRINT® " LPRINTTARCZRESTRINGE ZY, "+ )

1226 LPRINTTRECZGICTOTHL PUSINGTE PHEDHCBLIH

1226 LPRIMTTRBCZESTRIMGECEY, "+

1248 LPRINTORRECAZS 507020

IO LPRINTSTRINGECZ, A28 LPRINT"wor FRINTING STUOPPED ' PRINT PREINT s FEINTING

STOPFED A GOSUBSE  RETURM

4EHA N=N+1 L1880 IFF=1THENLFR INTCHRE LS
4818 LPRINTSTRINGEFCSS, "0 LPRINTY Y LPRINTSTRINGEFOTE 220+ "PRGEYR F=1
SE28 LPRINTTARCZEMCZE LPRINTTRECZE2Y "MONTHLY TRARSACTIONS REPORT" :LPRINTTAR{ZEZMD

4438

4EqE

RTE: "DT:LPRINT.IE

LPRINTY " LPRINT.ILE: TRBCA22YDESCRIPTION: TRECEY > vEd: TABCSS Y AMOLNT " | LrRINT
STRINGE:3B, "="3

RETUEN

4588 IFD¥$=""THENGOSUB4988 : GOTO4545

4528

LPRINTYABCSL O TOTRL " USINGTS: PHNEDSCEZEY: | IFEZ#C CATHENLPRINT S Z2EELSELFRINT

H L]

4525 L=L+1 DKE=DE$  R2#=8: IFFF=1THERRETURN

4538
4548

IFLeBTHENGOSUB4ERE
LF{RIH}T” n : LPH]HTIB*::&; Ii_]'2$il H-’Iiﬂ "DE]$" lII}H$fI ingsll *ﬁil

4538 L=L+2: [k$=Das




4oEH
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2862
Sutig
S84
SHZE

EEAY

THREFORT - SENERAL LEDGER 1.1 FER 1273 rHGE I

RETLRN

IFL -EOTHERGOSUESBEE
DUS=CSTRECCVECDRE) 1+ DUS=RIGHT$ ¢ "0aane " +RIGHT${DUS, LENCDUE —10, £

DUF=LEFTFLDUE, 20+ HIILECDRUS, 3, 2347 +RIGHTECDUS, 20

LFRINTLL: TAB LB DG THEIRITIE: TRBLZS: 0L TRECISIUSTNGTE: B - LPRINT TS
=i+l BAd=pl#+8%  Bod=B24+E%  Jog="": RETUFH
IFLR=ETHENFRINTEFDS, CHRECZ: e MO TRANSPCTIONS 70 BRINT »at
A IN$=""  RETURNM

e GOSUE4

S IFFEEK(L4312 3 (1 28THENELGG
g PFINT@’B4 CHRSCZL0 "ok PRINTER MOT RERDY au™ PRINT®> FRESS “IWTERS WHZR READ

Y. O 787 T ARORT M oFL=d: GUfJQiWE IFINg="B"THENRETURN  ELSEGRGE
PR]NT@7@4JLHR$(?11" PRINT MG UPREINTY GHOLD DON &7 EEY TG ZTOP PRINTE
RN POREASS2d, 67 FORELE425, 4 HETUPN

LFRINTCHR$%;.;3LJ.LﬁEANT“*r PRINTING STOPPED =" PRINTEOED. "sw FEIHTING 570
FRED #ek"  GOSUBSE: RETURN

LERINTY IRt =1 THENELAGELSECLS  PRINTELZE, TABLE) Yea PUSSTIELE SVSTEN MALFUN
CTIOH A

2% FRINTY

oazd

SHH
SR RAE

21149

gird
o= 5

THERE IS A POSSIBLITY THART SOME OF THE DRTA WA
HAFDWRRE MALFIMCTION. THE FROGRAM WILL HOMW TES
IF WO DRTR WRS LOST. A CORRECT

MF=1 PRINT'REPURT Wlll EE PRINTE&

AL PEDGRAM WILL CONTINUE,  STAHD BY.
LFRINTCHRES L2y Bld=0: B2#=8: Dhi““" el L=co C¥=BLE F=8: FF=8 G0SUB4E . SUT0a28
CLS FRINT®

THERE IS R DEFINITE LOST OF DATA  YOU HUST RETURK TG YOUR LAST

COMPLETED MOMTH, AND REGG ALL OF THIZ MONTH'S DATA. YU CAN USE

THIS MONTH S PRINTED REPORTS TO aUICKLY REDO THE COCUMENTS FOR

THIZ HONTH,

H

s
T IT=ELF

PRINT"PLERSE REMOVE AMD ERASE THESE GISES. OND O [NSERT YOUR
DISKETTES FOR THE LAST COMPLETED MONTH.

(PRESS TENTER” TO RETURM TGO TRSDOS:
INPUITAS  CLOSE : CL5 . CHDYS"
RESUME
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INCOME"” -- GENERRL LEDGER 1.1 FEBURARY 1572
At COPYRIGHT «Cx 1573 TANDY CORP. . RLL RIGHTS RESERVED

18 CLEAR:CLOSE: CLEARSDEE  DEFINTI-N: DIMGL¥< 161 5, INF, WE, B WL CLS: GOSUBZE  BL$=5TRI

NGFCEZ, 80 1=8

15 B=oHITEL) (K=1 FORI=1T0481  GLE(T }=RL £ POKER, K HERT: I=FRE(BL#) : FOKER. K:GOTO1E8
2B PRINTEEZ, "sw IHCOME STRTEMENT %" RETURN

48 FORKX=1T01896@8  NEXT RETURN

58 FL=1:GOSUELSE : IF INg="Y " ORIN$="H"THENRETLRN

=2 PRINTCHR${83; :GOTOGH

164
185
114

115

117
124
123
125

158
135
148
156
195
158
178
173
188

165
158
195
ZAa
25
ZiB
21z
216 ]
et
280
238

23

e
e

Lol
[T

IN$="": WF=INKEY#F  W=1d D=0 WS=kD WL E=HD IFFL=W0THENF =1
FRINTSTRINGECRBSCFLY, 1360 STRINGFCABSFL Y, 24

FRINTCHR$ (MY FORMH=ATO2S  HE=IRKEYE - IFW$C " " THENLL3EL SERERT  FRINTCHRF (150 - F
ORKZ=ATOZS  WH=INKEYS  IFW$ * * THENLIASELSENERT : GOTO118

PRINTCHRE W  IFRBESCFL d=bl M THENL2SEL SETFFL > ERNDNE =" "ARDKS="Z" THEN1 7BEL 5E T
FELBAKRDMES " Y ANDWESY : "THERLTE

IElE=", " THENPRINTME: WLE=MLZ+L  GOTOLTS

IFH$E=", *HRDND=GTHERND=4 . GOTC178

IFCW$=t—"ORE="+" 3 ANDHNS=@ANDHL =B THENNS=1 ; GOT(1 &

IFME CHRECS ) THENLSBEL SEIF WL H=0THENT18EL SEPRINTCHR$C24 ) IFFLETHENLESELSEIF
FEEK{164130=44THENI44a

IFPEEK 15412 =4 THERWD=8 : GOTO135EL SEIFPEER (164182 =4 Z0RPEEK (18441 8 =43 THEHWS =6
THE=LEFT$C INS LEMNE INgs-10

WLH=MWLE-1  PORELed4S, 126 GOTO118

IFW$=CHRE$ (24 3 THENPR INTSTRIHGF UL W, CHREF (24 3 8070148

TFWE{ECHRFCI P THENLASEL SEPRINTETRINGECARS IR L3 MWLM, 323

PRINTCHRECLD ) (WH=20  NEXT . RETURN

PRINTHE;  [HF=INF+uF  WLE=WLH+L

IFABS{FL »=1 THEN1cGEL SE118

OHERRORGOTOZ9ER  OPEN"R", 2. "GLMASTER 4" PRINTE4LS, "READING ACCOUNTS. . " Ki=14
a

FIELDZ: £2AS RECAL: 5ZAS AFCLI 63RS RAFCCH 63
FIELDZ: 2A5 &8, G1ASY$ 2AS BF(1), &1R5YF. 2R

FORI=ATO25 GETZ, 1 J=01-1 %d+1

FORE=ATOZ  B=CY I(BECK 0 IFB=ATHERK =340 -1 1 K=2 1=
MIBFCGLE IR L 030 =RE(K D PRINTESZE, YRCCOUNT . "Bi

MERTH, T:OFEN"E", 1. "CTRLY

FIFLDi 1HSYE 2BAS /9%, 1EFASYS, ZBRS BRE

1:FORI=2T04 . GETL, I CAE T =A3F  CRF JHLI=B%  J=T+2 NEXHT
FIELDL AR5 DO, IERS CIZ$, 18AS Fis. 4AS DSE, 2A5 VF$,?T S P35 2R% LS¥, 4[5 Fof. o
S FA$ A% AR ZAS LE$ 1865 Fﬁisa S RS 2RS b RS NEs
FETzil.hd$ LEFTEEESF, 10 L5=C I.k&$)fﬁﬂ#”u.f““ ’..
DYs=RIGKTE " Sa80a " +RIGHTEDTH LEMNCDTE -1 20 [T$=
RPN STHRIGHTSC0TE, 2

ﬁrF FHRDEC AR = D=2 INT (R D2 E0-1

Th=""44, ###, #8437 UF="4884 ¢

CLS PRINTTREC1E,CEF  GOSUEEE  PRINTYREC LG "DHTE . 0TS

FRINTAZSS, CHREEOZA > ENTER ENDING DATE FOR PERIDD MM/DLoYy 7787 TO EXNITHT W
FL=0: GOSUBRIGS : TFINS=""THENIHs=0T% PRINTETRINGHCLENC NS 24 INE. LU1Q_EEEL’EI
FINSCH"RYTHENZOD

FRINT:PRINT® PETURNING 7O #ASTER FENU . " CLOSE:RUN®GLY
GOSUBZEEE . IFER=1THENZABELSEDPE=1HF

WN=@ :L=E&: BM#=0: BCH#= BY¥=0 " EF#=0  BR4=8 BLl#=0 BIH=8 IC=@ {KE="" Ho=0VTINSFr (S

AS HECED
S OBE20 A1HAYE 285 BRI

ff‘UTGQiH
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Mi#=@: Syg=a: Cog=""

F=0:POKEL6424, €7 FOKELS42S, 1: GUSUBIEOE: IF INS="" THENZHOEL SEFRINTEIZR, CHRE (3L
2" PRINTING. .. ":PRINT" <HOLD DOMN ‘@ KEY TO STOP FRINTING)

FORT=1TOKA : TFCVI (LEF TSCGLECT), 200 323359THENTL=] . T=K1.: HEKT : GUTOS8

NEAT :PRINT: PRINT "4 NO ACCOUNTS IN THE PeL GROUP (I08GE--35381 #+:GOSUB4E: GO
Ti2se

E$=ELS: Sh#=0: S#=6: FORI=11T0KL

IZ=] MIDEFCES L 020=0L${] IFFMIDSCES, 52, 1340 1" THEHIO

SHE=SHE-CVDOMIDE (RS, S4. B30 SV R=SvH#D cf*' MIDECES 25, 627

HEXT

FORI=T1TOKL

NID${E$; LooZo=GL 0 Ly ONG=CYDOMIDECES, 94, 80 2 YTE=UVDOMIDECES, 26, 530 PU=G  Py=@

TNE=CVICLEFTECES: 23 (DRE=MIDSLES. 3 283 D ACE=MIDECES, 25, 1)
PSR AATHENPL =188+ 0NE SNE
A [FOY$UTHERPY =168+ 7 TH# 5
TFHKCBTHEH4 56
I=K1.GOTOE?
IFMIDECES, 52, 10=COTHENSHZ
IFCKE=""GOTOS1e

3 GOSUEdBRG

L=l+2 BO#=0  Bi#=0

g 10=YALCRILSCES, 32, 103 [ CUS=CAS 10y - CRE=CUS  COF=MIDe<Es, 52 10

IFLXEATHENGOSURSEAE

LPRINTTABCLESTRINGS CLENCDES 46, "+7 5 LRFRINTTRBCLB) e " CE$: " 2" LPRINTTHRC
13 STRINGECLENT RS 46, “ 4% L=l 43

S LR IMKEY$="3" THENGOSURZSRA  GOTOE4@

S PL=0 PY=0

FEE

I
(4]

i
4
Ta6

=

:_‘\--...l; 2

746
E=

i {FS 1|HEH:dn
?¢ iﬁw*wl# TS PE=1BER S IE /TN
“"T' LiTHtfn 4#

b IFSN# ETHENPC=LEG#CHE/SNE
& IFRYHOATHENFY=183tY T #5594

LERINTRE TREBCE M DES: TABCIZMISINGTE: FHFE#(PN#" LPRINT® "0 LPRINTUSINGUS: RESSF
CXOCLPRINTY " USINGTE FHRD¥CPTH): (LFRINT “':LPRIH SIHuUi;HBﬂiP¥'

IF INKE' Y $="&" THENGOSUBZS3E  GOTCE48

IFCCE L ANDLCH " 29 THENS 66

MU= LR By TH
L=ial : BUR=ECH+TNG  BLH=ELE+YTH  EPR=EFH+INE  ERB=ERAY TH
IFRCE="E" THENS S5

ST LT A A L TR s R S e
ALAILGHONE CSTEEC2EAYTE OOTD 578

SERESIHAUHE B4R 05uNTH
IFL>eBTHEHGOSUBSOES

ey
[ [t

GUSLE 4age
F.i::-f’ ) el FT‘“LI P_L...

i
II ..ﬂl'l]

IFSYH d.htwr% ESRAINEY '#{Jf#
LERINTY " LPRINTTAEC 262" TOTAL IHCOME 5 USIHGTS: FHRU#S1E ._FELN" i LFRINT
URINGUE RE=CPL:: LPRINT TR USINGTH: FHEDECSZ8:: (LPRINTY ¥ LPPINTULIHbU$J
BSyR2a
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747 LPRINTTRE{ZG) "TOTRL EXPENSE"; USINGTS; FHRDH{SZ#; (LPRINT® Y (LPRINTUSINGU$: R
SCPR3; (LPRINT" " USIHGTS: FHRDECSEH ) (LPRINT" i LPRINTUSINGUS: RES (P43

7o LPRINT" ":LPRINTVNET PROFIT {NEGARTIVE HO. = LOS53 "; USINGTS: -L1#FNRD#{BF#; ;L
PRINT" "i (LPRINTUSINGU$: ABSCPC); (LPRINT® % USINGTH: ~1+FNRDHCBREY: (LPRINT"

"5 (LPRIATUS INGUE: ABSCPYD

766 LPRINTCHR$(122

2088 PRINTEZEL, CHRECZLY"  INCOME STATEMENT COMPLEYE. “:PRINT”> END OF MOWTH (YES/N
Ga7 " (FL=Z:GOSUBIGE: Ye=IH$

18 IFY$="YE£5" THEN5GE

g2 IFY$="NQ"THENZSGELSEQRA

908 PRINTESLZ, CHR$CZ1 > END OF YEAR ALSO (YES/NDIT Y (FL=3:GOSLELRS ¥7H=IN$

9@1 IFYrEC"YES"RNDY T3 NO" THENSBBEL SEPRINT

982 MF=CYICHFED

283 IFYT$="NO" THENGOOELSE IFYr$="YES "ANDMF>=L1 THENMF=-1 | Lo=6 : GLTOES

384 PRINTESYE, CHR¥C310 "5 TRIS 15 OHLY FISCRL MONTH WUMBER: MF+L:PRINT"> RRE YOU
SURE YOU WRNT A YEAR ENRD CLOSING CYESASNGH? i (FL=3:GOSUBLIBE: Bre=1Ng

SE3 JFEPE"WES"ANDRTH "HO" THEN 64

SOC TFEVES"HNO"THENZGE

87 POV E="YESYTHENMF=-1 ;| S=@ ¥7$=07$

903 PRINTESFE, CHR$F:Z1)"  UPDATING RCCOUNTS. .. " MF=tF+1

P16 FORI=ATOIL

F26 MIDECES 1, 6Z0=GLECD: TFLEFTHCES, 20 NP THENLBEE

D28 19=]:MIDECES, 44, So=MkDFCEREY (MIDFCES, 26, Bi=MRDE<BRE Y (HIDFCGLECIF), 1, BZ0=E%: 1
=I1

S48 IFY7$"YES " THENLGEA

908 MIDFLES 94 Br=tRDEas  MIDFCES, 26, B=MEDE(E) : GLECT=L¥

Sef FORT=1TOI1

OFe MIDEES. 1. 620=GLE T IFLEFTSCES, 23> CONRETHERSS4

7% AL#=CVDOMIDSCES, 44, 20 0+ER#  A2#=CYD I NIDECES, 26, 82 1+BRE

200 MIDFCES, 4. Ex=MKDECALHEY  MIDECES, 26, 23=MEDECAZHY  MIDFIGLECT N, 4, 820=E¢ . J=11

38 NEXTJT

1o8e NEXTI

1016 FORI=1TOKL MID$CES, L 62)=GLEC1)

18268 MID$CES 23, 20=NKI$ (0 MIDSCES, 34, Sa=MIDECES. 44, 30 MIDECES. 44, Br=MEDE A ; MID
FOES D3, 2= IECR)  IFYWE="YESTRMD ID=1ATHEN MIDEC(EF, 26, S0=MKDECE)

1846 MIDECGLECT ) 1. 620=E%

1850 NEXTI

1106 LSETHF$=MKISMF )  IFYF$="N0"THENL1 &

1448 Mi=YALILEFTECDTE, 200 MY=VALCRIGHTHCDTE, 233 viM=ir+d

1178 IFMMSLZTHENMM=1 | My'=hY+d : TFMY SR THERAY =

1136 MME=STRE MM MYS=STRECMY > IFLERCGHYE)=2078=" @*+RIGHTHMYE 13

11468 IFLENCMMEIZSMME=RIGHTSOMME, 22

1156 IFLENCMY$)=EMYE=RIGHTHMYE, 20

11668 LSETDLE=MISH VAL CMIAS+ AL +iMYE2 3

1178 LSETFAS=STRINGE o, CHRE{E)

1138 LSETLR$F=MRI$CE) (LRETLEF=MNRIE 5 FUT 1.1

15968 OHERRORGGTOD280: [FK1CIBATRENKL=K1+1 GL¥ K1 o=ELE

1562 J=1+INTOCKA-10 24 (FIELDZ: B3RS AFCE). 63A5 AECL), 63AS AF02D, B3R5 AHCED

1384 FORI=ITOT K=Ci-1eded  FORL=GTOZ LSETRECL 3G F UL T NEXKT

1560 PUTE: TINEXT

15328 PRINT" UFDRTE COMPLETE.

1338 PRINTEFO4, CHRE$CZ107: OO0 YOU WISH TO PRINT A EALANCE SHEET {Y/H»T %




15448
Seag

Z6ig
2020
2825
2826
2827
2628
2838
2068
S
s =
Jaid
a8
Bze
4880
@16
4828
4@4a

484z
4843
48
4874
4629
4e38
4468

4116
4280

INCOME ~ GEHERAL LEDGER 1.1 FEB 1579 PAGE 4

GORUBDE . IF INF="H" THENZSEELSECLOSE | RUN GLERLSHT ™

ER=0" IFLENCINS ) OFLTHENZBOOEL SEMM=VAL CLEFTECINS, 203 MD=YRL(MIDS{INS, 4. 233 M
YL (RIGHTS O TN 200

TFMMCLORMM L 20RME-CLORMIG ZLORMIDEC INE, 3, A 0+MIDEC INS, &, 134037 /2" THENZBSE

IFMY < BORMY > SATHENZG5E

MR=E1  ONFMGOTOZRER, 2027, 2020, 2026, 202¢, 2626, 2828, ZB2E, 2A26. 2628, 2026, 2628
Me=38: GOTo2a:8

MK=28: TFMYA4=INT O 4 THENMS = 1

IFMM<=METHENRE TURM

ER=1:RETURN

LPRINTSTRINGELZ, 1280 (LPRINT 4& PRINTING STOFPED s

PRINT " PRINTING STOFPED #*:GOSUB4B:RETURN

IFPEEK (143423 (128 THENRETURN

PRINTEZZ2E, CHR¥(ZL3"+# PRINTER NUT RERDY #+

FRINT"> PRESS “ENTER” WHEN RERDY. OR “&° TO REORT™: :FL=1

GUEUELGE : IF IN$="E" THENRE TURNELSEZ668

PC=8: FY=8

IFSNEOATHENPC=1 60+ BCH - SHE

IFEYCOATRENFY=100+818/ 578

LPRINT® " LPRINT® s+ TOTRL " OK$: TRECIIOUSINGTE FNRDECECH); (LPRINTY v -LFRI
HTUSINGUS; ABZCPCY: (LPRINT" " USINGTS: FRRD#CBL#) (LPRINT® " :LPRINTUSINGUS$
FPABSCPYRCLPRINTY L=+

IFL>6ATHENGUSUBSREE

IFCCFI"THEN 4218

FC=B:FY=a

[FSN#PETHENFC=100+5#/SNe

IFEYSCATHENPY =1808R Y #/ S

IFL METRENGOSUESAGE

LPRINT" " LPRINTTARCZL)"GROSS FROFIT®: TRBLZZDUSINGTS: FNRDHCSUSY: (LFRINTY "
LERINTUSINGUS: ABSCPC): (LPRINT" " USINGTS: FNRDBCKYH): LPRINT" *; :LPRINTUS
INGUS: RBSCPYY (LFRINT® ¢

L=L+2

KU*: EINII

4218 RETURN

1200 0]
o3
SE1d

bez2a
5E20
046
SR50
SoE8

N=N+1:L=18: IFF=1THENMLPRINTCHR$(12)
F=1 LFRINTSTRINGS(8E, "~") LPRINT" ©

LPRINTSTRINGS (78, 320 "PAGE"N : LPRINTTABL28202%  LPRINTTREC 26> " INCOME STATEMEN
T STRINGELZE, 220 "DATE . "DT%

LPRINTTAB(Z@)"PERIOD ENDING: "DP$:LPRINT" *®

LPRINT"ACCT  DESCRIPTION"; TAB{ZS)“CURRENT “ YEAR-TO-DATE “r
LFRINTSTRINGSCBA, ¥="} '
RETURN

RESUME
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"GLEALSHT" —— GENERAL LEDGER 1. 1 FEBURRY 1379
sk COPYRIGHT (C) 15370 TANDY CORP. . ALL RIGHTS RESERVED

1@ CLS:CLUSE: GOSUB=G: CLEARSGAE : DEF INTI-N:DIMGLEC181 ), INE W, W WLA BLE=STRING#(E3

L

15 B=(8HZVEL) :K=1 FORI=1T0181:GL#{1)=EL$ FOKER. K:NEKXT : I=FRE(EL$) : FOKEB, K:GOTG128
30 PRINTE82. "k BRLANCE SHEET " :RETURN

48 FORKX=1T01688 :NEXT : RETURN

28 Fl=1:GOSUBLA8: IF INF="¥"ORIN$="N"THENRETLRN

32 FRINTCHR$(8); :GOTOSE

jea
185
116

115

117
128
iz2z
125

1x8
135
146
158
155
1ed
1ra
175
188

135
194
193
209
285
218
212
215

217
218
226

224
226
228

IN$="": WF=INKEYS bi=1d4 : WD=@: WS=WD : WLZ=UD: IFFL=MDTHENFL=1
PRINTSTRING${ABS(FL Y 1360 STRINGFCABS{FL D, 24);

PRINTCHRFCWY: - FORWE=1TOZS : N$=INKEY$ : TFU$ " "THENIASEL SENERT : PRINTCHR$(15 F
ORW=1TU2S  W=INKEYS : IFW$LH" "THENLISEL SENERT  GATOLA8

FRINTCHRFCBD: « IFRBS (FLO=WLETHENLZSEL SEIFFLIOANDNS =" "ANDI$ =" 7" THENL PEELSE]
FEL<ORNDNS: " #"ANDWF<" | *THENL?A

IFW$=", *THENPRINTHE: WL H=WLA+L: GOTOLPS

IFW$=". "RNDWND=ETHEMWD=L :GOTCL e

IF (=" —"URbE="+" YANDHS=BANDUL X=BTHENKS=1 : GOTOL7@

IFM$C>CHR$ (8> THENLSHEL SE TFWL Z=8THENL116EL SEPRINTCHR$ 24y | IFFLIATHENLZSELSEIF
PEEK(1o4423=44THEN148

IFPEERCIE41 80 =48 THENMD=a : GOTOLISEL SEIFPEEK (18448 ) =4 20RPEEK (16418 ) =4 STHENKS=6
INg=LEFT$CINE LENCINS-10

WLH=b Z-1: POKELE418, 126 GOTOLAG

IFH$=CHREC 24D THENPRINTSTRINGS (WL, CHR$ 2430 GOTHL66
TFNFCOCHRECAZD THENS 1 BEL SEFRINTS TR INGECRBS CFL I -HLE, 220
FRINTCHR$C13)0; :1H=25  HEXT : RETURN

FRINTWE: : INS=IN$HAE  WLE=UHLK+1

IFRBSCFL =1 THEN1EGEL S5E140

ONERRORGOTOD99E : OPEN"R", 2, "GLMASTER ;17 :PRINTE®458, "RERDING ACCOUNTS. .. " Ki=18
f

FIELDZ, 63AS A$IB), 63A5 AFCL),. 63RS A$CZ). 63AS A$CES

FIELDZ, 2RS B$10). CLASYS: ZAS BFCL2, B1RSYS, ZA5 BF<Z), 61ASYS. 2AS B2

FORI=ATOZ25:GET2, I:J=(]~13+4+]

FORK=ETOZ: B=CYICB$ K IFB=BTHENKL=J+K~1 k=3 I=23: GOT0218

MIDECGL I+, L, 630=A% ) (PRINTBSZE, "ACCOUNT : "B;

NEATK: T:GPEN"R™, 1. "CTRLY :GETL. 4

FIELDL, 475 D8% ZBRS C2F 127A% MFE SRS NPE 2AS MRS DTE=STRECYSCDES))

DT$=RIGHT#{"GREEE " +RIGHTSDTE: LENCDTE) 45, €Y DT$=LEFTSCLTS, 20+ +MIDS(0TH 3
s 23S RIGHT$CDTS. 24

DEF FHRDHCA#I=1D-2+INT (AL D2+50-1 0

TE="#4, §ilit, B4 B4

N=@:L=66 HE="ASSETS" [ GF="A" : Bilf=@ B2#=0 BI8#=0:S¢="" Ci#t=0 POKEL6424, 67 . POKELS
425, 1. E¥=BL$ F=0

CLS:PRINTTRECIEIC2F  GOSUBZA: PRINTTABL IR "DATE: "0T$

PRINTE256, CHR$(S1 2 TABCIH " CSHINGLE PRGE BALRNCE SHEET
"THBCG"CTHIO PAGE ASSETS & LIARILITIES
"TRE(SIFL@> TO EXIT

"TRECS) "> ENTER SELECTION:
FL=1:GOSUBLEE; IF INF=""THENZZGELSECNE + TNS TR VETEY, INFIGOATORRE, 228, 2259, 524
PRINTCHR$CS: (GOTOZ224
FL=1.G07T0238¢ SINGLE PHGE




az

228
244
258
268
265
278
27

266
238
6%
18
26
338
eQ
303
Ve
Xga
bt e
=L
983
516
26
7o
it
78
vig
748

FL=8" THO FAGE

GUSUBEZEME : IF IN$="a" THEN2Z8EL SEGNSURZE00 - SOSUESA16
FORI=ATOKL : MIDFCEF. 1. £20=GLFC1

IFMIDFCES 2% 10C0$THENZ 2@

IFL>e8THENGOSUESALE

IFo$=""THENGOSUE4ad9e

BH#=CVDAMIDECES, 6. 802

IF INKEY$="@"THENGOSUR 250G  GOTO226

LPRINTCYICLEFTHES 205 " "iMIDECES, & 285 TRESEUSIHGTE: B4
IFGF="A" THENEL #=R1 §+B#

IFGE="L"THENE2#=B24#+E4

L=t +1:C#4=CH#+B#

REXT 1

IFL> B THENGOSURSALE

LPRINT" " L PRINT"TOTAL "+H¥: TAECSEIUSINGTE: FHRDS(CHE)
LPRINTY *:LPRINT" *

IFGE="L "THENFBBEL SETFGH="C" THENY 18

GOSUBSEE0  HE="LIABILITIES® (GH="L" . S¢="" C#=0.G0TO244
IFRBS(AESCEI#-AESCBEH) >0 GBS THENDBS

PRINT"#+ OUT OF BALANCE s+ LPRINT" * LPRINT"#+ OUT OF BELANCE #
LPRINTCHRSLE)

PRINTEGGE, CHRFCSL "EALANCE SHEET COMPLETE. “:GOSUB4G: GOT(zZ2E
CLOSE ; RU"GL"

GE="C"  HE="CRPITAL" : CH#=@: GOTO248

IFLoaaTHENGOSUBSELE

BZ#=CH#~+E2#

LPRINT" ¢

LPRINTTOTRL LTABILITIES & CAPITAL™: TABCSAMUSINGTS: FHRDHCEIH)

758 GUTO 568

2066

PRINTESFS, CHRECZL) (PRINT"  PRINTING BRLANCE SHEET. .

2618 PRINT®  (HOLD DOWN ‘87 KEY TO STOP PRINTING)

2826
2568
2518

PRINTED G, 5 (RETURN
LPRINTSTRING$C(Z, 1255 [ LPRINT "4 PRINTING STORPED #®
FRINTCRR$CZ1 "4 PRINTING STOPPED 4" GOUSUB4E: RETURN

e JFPEEK(14312 5 {1Z8THENRETURN
3818 PRINTESPC, CHR$(31 ¥4 PRINTER HNOT READY "

3620

PRINT"> PRESS “ENTER” WHEN READY, OR “@° TO RBORT®: :Fl=1

2038 GUSUB186: IF [Ng="E"THENRETURNELSESBRA
4968 IFL cOTHENGOSUESHGE

4619

509

L=L+3 . 54=0%: LPRINTTRB{ 2B STRINGHF(LENCHE) , "+ 0 LPRINTTAB(ZAHS  LPRINTTRE( 26
STRINGFCLENCHSS, "+" 1 :RETURN
REM "TOF"

SB35 IFFL=1THENRETURN
9818 N=N+1:L=18: IFF=1THENLPRINTCHRE(123

5815

F=1:{ PRINTSTRING58, "~" 3 LFRINTY

5820 LPRINTSTRINGS(78, 32 "PAGE"N: LPRINTTRB(2B)C2%
5625 LPRINTTRB(28)"BALANCE SHEET" :LPRINTTRE(ZE)"DATE: "DT$

S5@28 LPRINT" ":LPRINT*ACCT DESCRIPTION": TRB(D4 ) "RAMOUNT"  LPRINTSTRING$(2G, "=*)
5848 RETURN

55966 RESUME




